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MonQOdpuc

Bce ynomsiHyTBIe B 3TOM JJOKyMeHTe Ha3BaHUSI MMPOJIYKTOB, JIOTOTUIIBI, TOPTOBble MAapKU U
TOBapHbIE 3HAKW IIPUHAJIeXAT WX BJajieIbIlaM.

ToBapHbIe 3HAKU «MoitOducy u «MyOffice» MIpUHAIeXKaT
OO0 «HOBBIE OBJIAYHBIE TEXHOJIOT' W ».

Hu mpu kakux 06CTOSITETbCTBAX HEJb3sl MCTOJIKOBBIBATh JIFO00E COIepyKUMOe HACTOSIIero
JIOKyMeHTa Kak IMpsiMoe WJIK KOCBeHHOe Ipe/IoCTaBieHue JIUIeH3WH WM TpaBa Ha UCIOJIb30BaHUe
TOBApHBIX  3HAKOB, JIOTOTHIIOB WM 3HAKOB OOCIYy)XMBaHHUS, TIPUBEJIEHHBIX B  HEM.
JIro60e HeCaHKITMOHMPOBAHHOE HCIIOJIb30BAaHWE 3THX TOBAPHBIX 3HAKOB, JIOTOTHIIOB WJIA 3HAKOB

obCiTy>XUBaHUs 6e3 MMCbMEHHOT'0 pa3pelleHust UX TPaBoo6IIajiaTes CTPOro 3alpelieHo.
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MonQOdpuc

O6mas nuadgopmainusa
«MonOduc JlokyMeHTb» /1711 MOOWJIBHBIX IUIATGOPM — 3TO MPOILYKT Jisl pabOThI C 3JIeKTPOHHBIMU
JIOKyMeHTaM{ Ha MOOMJIbHBIX yCTPOMCTBAX.

o «MoiOduc [lokymeHTB» — aiJIOBbIA MeHemkep, a TakXKe CpelCTBO [jisi PabOThI C
TEeKCTOBBIMU JIOKYMEHTaMH, 3JIeKTPOHHBIMU TAOIMIIaMU M IIPOCMOTPA Mpe3eHTallui;

o «MoiOduc Tekct» — peakTop /jisi paboThI C TEKCTOBBIMH JOKYMeHTaMH, 00ecrieurBaroIui
ynobHOe U OBICTpOe Co3/laHue IOKyMEeHTOB C UCII0JIb30BaHKEeM I11a0JIOHOB, CTUIIEH U CPeJICTB
dopMaTUpoBaHus TEKCTa;

o «MoitOduc Tabmuma» — pemakTop AJiss MOCTPOEHHS JJIEeKTPOHHBIX TAOIMI] U BeJeHHs
OKOHOMHKO-CTaTUCTUIECKHUX PACUETOB, IOJIIEP)KUBAIOIINKA pacCIIMpPeHHbI Habop ¢gopmMy
Y CpeJiCTB Jij1s 00pabOTKHU JAaHHBIX;

e «MoiOduc IlpeseHTanus» — mnpuiloXeHWe C IOJIHBIM HAabOPOM HHCTPYMEHTOB IUIs
IIPOCMOTpA rpapUueCcKux Npe3eHTalun.

[lepeuens TpeGoBaHMII K IPOrpaMMHOMY U alllapaTHOMYy o0O0ecliedyeHUIO TIpuBelileH B

nokymeHTe «MorOduc JlokymeHTH! 71 MOOWIIbHBIX I1aTdopM. CrcTeMHble TpeOOBaHUSY.
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MonQOdpuc

HJOKyMeHTBI
IInardopma PyHKIHOHAJIbLHBIE 0CO0EHHOCTH
Oo1ee
[Tonnepxxka yCTponCTB Android [TopnepxrBaeMble BO3MOXXHOCTH:

nojijiep>kka paboThl ¢ TOK-cTaHnuel Samsung DeX;
KJIaBuaTypHble KoMaHIbl B «MoitOduc Texkcr» wu
«MoitOduc Tabmuiay;

Hamuuve QYHKIUNA KOMITbIOTEPHOM MBI U KOJIeCHKa
KOMIIbIOTEPHOU MBIIIIH;

BO3MO)XHOCTb 3arpy3KH COBMECTHMMOM C IOJKJII0OYeHHbIM
obmakom MorOduc Bepcru NpUIoKeHus U3 XPaHWIHIIA
aToro objaka IIpY BKJIIOYEHHWH COOTBETCTBYIOIEH
HACTPOMKU aJIMUHUCTPATOPOM

MHOTr0OKOHHBIV PeXXUM Android [Tonnep>xrBaeMble BO3MOXHOCTH:

MOJIJIepP>KKa MHOTOOKOHHOTO PeXUMa;

V3MeHeHHe pa3Mepa OKHAa M pacIOJIOXKeHHs 3JIeMeHTOB
yOpaBiieHus1  JAUHAMUAYECKU B 3aBUCUMOCTH oT
JOCTYIIHOT'O MeCTa Ha 3KpaHe;

KOIMPOBAaHHWE TeKCTa MeXAYy OKHAaMH C IIOMOIIbIO

IlepeTacKUBaHMUS
Pabora c ¢aittamMmu 1 mankamMu

dopmaTsl JOKYMEHTOB Android [Tonnep>xvBaeMble BO3MOXHOCTH IIpY paboTre B obiake
MoitOdwuc:
npocMmotp ¢ainos B ¢popmarax XODT, XOTT, DOCX,
DOC, DOT, ODT, RTF, TXT;
XODSs, XOTS, XLSX, XLS, XLT, ODS;
PDF

HOH}IEP)KI/IBEIEMBIE BO3MOXHOCTHU IIpHU pa60Te Ha

YCTPOUCTBe:
npocmotp ¢ainioB B popmarax XODT, XOTT, DOCX,
DOC, DOT, ODT, TXT;
X0DS, XOTS, XLSX, XLS, XLT, ODS;
PDF

Pabora ¢ wmankamu u | Android [Tonnep:xrBaeMble BO3MOXXHOCTH:

daitiamu pabora c dpaiaMy ¥ IPOCMOTP JOKYMEHTOB B YaCTHOM

obrake  C COBMeCTUMOM  Bepcueil  cepBepa  0e3
0OHOBJIEHUS TTPUJIOXKEHUSI;

MOJIJIep>KKa YHUKAIbHBIX UMeH (anioB;

MpoBepka  YHUKAJbHOCTM WMeHM OO0BbeKTa IMpHu
BBITIOJTHEHUM Olepalii  KONMPOBaHUSI, TiepeMellleHus
Y BOCCTAHOBJIeHUs (paiisioB U MaIloK;

paspenieHue KOHGIMKTA HWMeH (alioB: «COXpPaHUTh
00a», «3aMeHUTb» U «OTMEeHay;

paspeliieHue KOHQIIMKTa HUMEeH BO BpeMs BBIIIOJIHEHUSs
orepalMy KOIMPOBaHHWS WM IlepeMeleHus] MalKu:
«COXpaHUTb 00a» U «IIPOMYCTUTDHY;

3aJlaHue JIJIMHHBIX UMeH $aljioB U MaloK;

yaaneHve ¢aiia U3 CIHCKAa HeJJaBHO OTKPBITHIX
JIOKAQJIbHBIX JOKYMEHTOB;

MepeKJItoueHre MeXy n300pakeHUsIMU KeCTOM;
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MonQOdpuc

HJOKyMeHTBI

IInardopma PyHKIHOHAJIbLHBIE 0CO0EHHOCTH
oToOpa’keHWe CTaTyca COXpaHeHWs W3MEeHeHWH s
odmnaiiH danos;

oToOpakeHHWe WMEHW XPaHWIWIIA JUIs  HeIaBHO
OTKPBITBIX JIOKYMEHTOB

Pabora c okymeHTOM Android [TopnepxruBaeMble BO3MOXKHOCTH:
MOJJIepXXKKa PabOThl  C HECKOIBKUMHU  JIOKyMeHTaMH
OJTHOBPEMEHHO;

MOJIKJIIOYeHHe K YaCTHOMY 00JIaKy;

aBTOMAaTHU4YecKoe coxpaHeHWe  pabouuMx  KOMUH
JIOKYMEHTOB;

CUHXPOHM3AIUSI CTPaHUI] TPU [EepeKIIOUeHUHd MexXy
9KpaHaMU;

OTKDBITHE JIOKYMEHTOB M3 BHYTPEHHEro XpaHWJIMIIA
YCTPOWMCTBA, M3 IIOYTOBBIX BJIOXKEHUM U JAPYTUX
TIPUJIOKEHU;

BHIOOp MeCTa W UMEeHU ISl OTpeJaKTUPOBAHHOTO
JIOKaJIbHO daiiia IpU COXpaHeHUH;

coxpaHeHHe (HaiJIOB Ha JIOKAJIbHOM JIHMCKe;

MIPOCMOTP rpadpuideckux GansioB

CopTupoBKa TaHHBIX Android [TopnepxrBaeMbie BO3MOXXHOCTH:

COPTUPOBKA CIMCKa GaisioB;

HaJIMyve  JIONOJIHWTEJIbHOM  OMNIMA  COPTUPOBKU —
«CHavasa mankm»

[TpaBa gocryna Android [TopnepxrBaeMbie BO3MOXXHOCTH:
Mpe/IoCTaBIIeHue mpaB JocTyma VTSI TPYIIIT
I10JIb30BaTesel;

3aIpoc JIOCTyTa K JOKYMeHTY;
IIPaBO Ha OrpaHHWYeHHe JJOCTyna K ¢aily Wiv Nanke;
KOIIMPOBAaHMe, COXpaHeHWe U  3KCIIOPTHPOBaHHe
00BeKTOB B IANKK 00Iero JocTymna, K KOTOPbIM eCThb
IIpaBa Ha peJJakTUPOBaHUE;

BO3MOXXHOCTb COIIPOBOJIUTH 3aIIPpOC HA Ipe/ioCTaBlleHre
JIOCTYTIA K JIOKYMEHTY TeKCTOBBIM CO00IIeHreM
OmnoBeleHust Android ITopnepxuBaeMble BO3MOXKHOCTH:

yBeJloMJIeHHe O BbIXOJle HOBOM BepCHH IIPUIIOXKeHUS;
HoJiJIep>KKa IepcoHaIu3alum yBegomiieHui ais Android
5.0 u BroIIIIE;

oToOpakeHUe yBeIOMJIEHWM OT U30paHHBIX KOHTAKTOB
B Hauajle CIIMCKA U COIPOBOXEHHWEe HX 3BYKOBBIMU
yBelOMJIeHUSIMU B COOTBETCTBUU C HaCTpOMKaMH
I10JIb30BaTeJIs;

OTKJIFOYeHHe CUCTEMHBIX YBeJJOMJIeHNH;

CUCTeMHOe yBeJIOMJIeHHe 3alpoca JocTyna K ¢aiiy, u3
KOTOPOI'O MO>KHO Cpa3y IepelTH K OKHY Ipe/IoCTaBJIeHUs]
JOCTYIIa;

OTIIpaBKa YBeJIOMJIEHUSI O IIpeJJOCTaBJIeHUM JIOCTyIIa
IIMCbMOM;
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MonQOdpuc

HJOKyMeHTBI

IInardopma

PyHKIHOHAJIbLHBIE 0CO0EHHOCTH

yBeioMJIeHHe 0 JOCTHIKeHUU MaKCHMaJIbHOI'O
KOJIMYeCcTBa  y4YeTHbIX  3alucedl  Npu  IOMBITKe
aBTOpHM3aluy 1o rnporokoiy ActiveDirectory;
vH(pOpMHpOBaHMe T10OJIb30BaTelis B CjIy4yae [OTepu
CoenUHeHUd C 00JIaKOM

O6MeH fOKyMeHTaMH1

Android

[Tonnep>xvBaeMbie BO3MOXHOCTH:

mepefiadya CChUIKM Ha all WIM KOIKUM B JpyToe
MpUJIOXKeHre Ha cMapTQoHe;

BO3MOXXHOCTb OTHPaBKUA OT3biBa (0OOpaTHOW CBSI3U) O
MIPWIOXKEHHUH;

BO3MOXXHOCTh COIPOBOJIUTH OOpaIlieHre CJeTyIuMU
JNAHHBIMU: JIOKYMEHT, OT4eT O paboTe MpPUIOKeHUs,
uHbopManus 06 YCTPOWCTBE M CHUMOK KpaHa

IIpo¢uns nonb3zoBarens®

[Tpoduib Android [TopnmepxruBaeMble BO3MOXXHOCTH:
HOJ|/Iep’KKa aBaTapoB I0JIb30BaTeel;
otobpaxenue ¢ororpaduu (aBatrapa), 3arpykeHHOU
B BebO-Bepcuy;
oToOpakeHWe I[BETHOTO aBaTapa C WHUIIMAJIAMH, eciid
doTo He 10O6aBIEHO

[Taposb Android [Togmepxka CIIOXKHOCTM ¥ CPOKa JEUCTBHS TIApOJIs
I0JIb30BATeJIsI
Oo1ee

[Tonneprkka yCTpoNCTB iOS/iPhone [TopnepxrBaeMble BO3MOXXHOCTH:
obicTphle nercTBus a7 yerporcTs ¢ 3D Touch, koTopsie
MOXXHO COBEpIIUTb Ha CTAPTOBOM 3KpaHe YCTPOMCTBa:
CO3/aTb HOBBIM JIOKYMEHT, CO3/[aTb HOBYIO TabmuIy,
OTKPBITh MOCJIeTHUHN JIOKYMEHT;
CO3/IaHKMe HOBBIX JOKYMEHTOB B JIOKQJIbHOM XPaHHUJIMIIE
YCTPOUCTBA;
BUPTYaJIbHBIN Tpekmajl i ycTpoicTs ¢ 3D Touch;
nojiiep>kka paboTel Ha onepanuoHHou cucteme i0S 14 u
iPadOS 14

Pabora ¢  o6naunbmvu | iOS/iPhone [Tonnep>xrBaeMble BO3MOXHOCTH:

XpaHWIMIIaMU

MOZIKJIIOYEHHe M OTK/II0YeHHe OOJIauHOTIO XpaHWIWIIA
Snunexc.Jlvck;

BXOJI B 00JIauHOe XpaHWIHWIIEe IOf APYrod y4eTHOH
3aIIHCHIO;

co3JlaHve, TeperMeHOBaHMWe, KONMPOBaHHWe, yJajeHue,
mepemMeIrieHHe YW COPTHPOBKA TAMOK B  00JIAYHOM
xpanwille dnnekc./JIuck;

OTKpbITHE, TeperMMeHOBaHWe, KOINHWPOBaHMWe, yaJieHue,
nepemellieHue W COPTHPOBKA GalioB B  00JIAYHOM
xpaHuiuiie Aupekc./uck;

MIPOCMOTP UHPOPMAIMH O Markax U ¢aiax;
BOCCTAHOBJIeHHe (PaIoOB U MANOK U3 KOP3UHBI;

3KCIOPT GaljIoB BO BHEIIHUE XPAaHUJIMIIG;
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MonQOdpuc

DyHKIIUA

HJOKyMeHTBI

IInardopma

PyHKIHOHAJIbLHBIE 0CO0EHHOCTH
MOAI/IepKKa olepaliui ¢ (aiylaMd U TallKaMUA Mex[y
xpannmmieM Snpekc./luck u obimakom MonOduc wm
JIOKAJIbHBIM XPaHUJIUITIEM

Pabora ¢ ¢aitnamu u nankamMu

dopmaThl JOKYMEHTOB iOS/iPhone [TopnmepxuBaeMble BO3MOXXHOCTH TPH paboTe B o0Jiake
MoitOduc:
npocMmotp ¢aiiioB B popmarax XODT, XOTT, DOCX,
DOC, DOT, ODT, RTF, TXT;
XODS, XOTS, XLSX, XLS, O0DS, CSV;
PDF
[TonnepxvBaeMble BO3MOXXKHOCTM TIpu  paboTe Ha
YCTPOMCTBeE:
npocMmotp ¢ainos B popmatax XODT, XOTT, DOCX,
DOC, ODT, RTF, TXT;
XODS, XOTS, XLSX, XLS, O0DS, CSV;
PDF
[TpaBa gocryna iOS/iPhone [TopnepxrBaeMbie BO3MOXXHOCTH:
IIpe/iocTaBileHre 0011ero 10oCTymna K ¢ansam U narnkaMm;
ITPABO HAa OrpaHUYeHHe JOCTyNa K dally WId Narke
Pabora c mabimonamu 10S/iPhone [TopmepxruBaeMble BO3MOXKHOCTH:
HoJiJiep>KKa 11abioHoB okyMeHTOB B popmarax XOTT u
XOTS:;
CO3/IaHKe HOBOTO JIOKYMeHTa Ha OCHOBe IT1abJI0Ha
Pabora ¢ mankamu u | i10S/iPhone [TopnepxuBaeMble BO3MOXKHOCTH:

daityiamu

NOJIJIep>KKa YHUKAIbHBIX UMeH (aijIoB U MalokK;
MpOBepKa  YHUKAbHOCTU WMeHM O00BbeKTa Tpu
BBITIIOJIHEHUM OIlepalliii KONHMPOBaHMUSI, IlepeMellleHusl
¥ BOCCTAHOBJIeHUs (aiiyioB U MaroK;

paspellieHue KOH(QIMKTAa KMeH (ailyioB: «COXPaHUTH
006a», «3aMEHUTbY» U IIPOIYCTUTHY;

paspellieHye KOHQUIMKTa UMeH BO BpeMs BBIIIOJHEeHUs
orepaliMy KOMUPOBAaHWS WJIM IepeMellieHus] MalKu:
«COXPaHUTb 00ay U «IIPOIYCTUTHY;

CO3/[laHMe TIAlKM Ha YCTPOMCTBe WIK B 00JIaYHOM
XPaHWJIUILE;

KOMMPOBaHWe, BCTaBKa, IlepeMellleHHe U yalleHne
$aityIoB U Marok;

pocMoTp uHbopManum o daiisie/nanke;
neperMeHOBaHue QaiyioB/TaIoK;

ynasieHue GpaiyioB U MaroK U3 KOP3UHBI;

MPOCMOTP BCeX JOCTYNHBIX (alIoB | Manok: ¢aiiibl
VM IIallKU Ha YCTPOWCTBe, B OOJIAQYHOM XpaHWJIMIIE,
n30paHHble, HeJJaBHUE U y/aJleHHbIE;

IIpOCMOTp $alIoB, K KOTOPBIM II0JTyYeH OOIIUH OCTYI;
BOCCTAQHOBJIEHHe y/iaJieHHbIX GaliioB;

nobaBjeHre  JJOKYMeHTOB I OBICTPOro  AOCTyIIa
B [IOMeYeHHbIE;
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MonQOdpuc

HJOKyMeHTBI

IInardopma

PyHKIHOHAJIbLHBIE 0CO0EHHOCTH

BBI30B  KOHTEKCTHOTO MeEHI0, COJiep’Kallero Bce
JOCTYTIHBbIe i GaAMIOB M IMAloK KOMAaH/BI OIeparyi,
WICIIOJTB3YS1 JKECT «JI0JIT0e HAaXKAaTHe)»

Pabora c nokymenToM i0S/iPhone [Tonnep>xrBaemMble BO3MOXHOCTH:
3arpyska darinon u3 Ipyrux TIPUIIOXKEHUH,
YCTaHOBJIEHHBIX HA TesleoHe;
paborta c ¢ainamMu ¥ IPOCMOTP JOKYMEHTOB B YaCTHOM
obrake € COBMeCTUMOM  Bepcuerl  cepBepa  0e3
0OHOBJIEHUS TTPUIOXKEHHS;
OTKpBbITHE (aiiyia U3 APYroro NpUioXKeHus;
COXpaHeHUe TOJIOXKeHUsI B JIOKyMeHTe NpY W3MeHeHUH
ero Macuraba;
COXpaHeHHWe  TIOJIOXKeHWsT B JIOKyMeHTe  TpH
[IePeK/IIOYeHNH  MeXJy  peXuMaMd  IIpocMOoTpa
JIOKYMeHTa
CopTupoBKa JJaHHBIX i0S/iPhone CoprupoBka ¢aiyioB 10 UMeHU WK JiaTe
Pabota ¢ menuadaitiamu 10S/iPhone [TopnmepxruBaeMble BO3MOXXHOCTH:
3arpyska U IpociylIMBaHue ayauodansos;
3arpyska v IMpOCMOTP M300paKeHU U BUIe0daiiyioB
[Touck i0S/iPhone [Tonnep>xrBaeMble BO3MOXHOCTH:
nouck ¢GaiioB U MAaroK M0 Ha3BaHUIO;
IIOUCK II0 BCeM JAOCTYIHBIM [IHMPEeKTOpPUsIM: JIOKaJIbHOe
XpaHWIMIle, O0JlayHoe  XPAaHWIHINe U JIOCTYIIHbIe
I10JIb30BATEJI0 JIOKyMEHTHI;
pasfiejieHre pe3ysibTaTOB IIOMCKA TI0 JAUPEKTOpUHr
XpaHeHHus
[Topziepkka onoBeleHui 10S/iPhone YBegomileHHe 0 BbIXOle HOBOW BepCHUU NPUJIOXKEHHUS

IIpo¢uns nonb3zoBarens®

[Taposnb iOS/iPhone [Tognepxka CIIOXKHOCTM UM CpOKa JEUCTBHS TapOJIs
0JIb30BaTeJIst
Oo6mee

[Tonnepxxka yCTpoOHCTB 10S/iPad [Tonnep:xrBaeMble BO3MOXXHOCTH:
6bicTphle nercTBus 75 ycrporcTB ¢ 3D Touch, koTopeie
MOKHO COBEpIIUTh Ha CTApTOBOM 3KpaHe YyCTPOMCTBA:
CO37aTb HOBBIM JIOKYMeHT, CO3/aTb HOBYIO Tabiuiy,
OTKPBITh TOCJIeJTHUMN IOKyMEHT;
CO3/1aHKe HOBBIX JOKYMEHTOB B JIOKQJIbHOM XPaHUJIMIIEe
YCTPOMCTBA;
BUPTYaJIbHBIY Tpeknaj i ycTpoicTs ¢ 3D Touch;
mojijiep>kka paboTel Ha onepanroHHo cucteme i0S 14 u
iPadOS 14

Pabora ¢  obnaunbiMu | 10S/iPad [Tonnep>xuBaemMble BO3MOXHOCTH:

XpaHWIMIIIaMH

MOJIKJIIOUeHHe U OTKJIIoUueHHe OO0JIaYHOr0 XpaHWIMIIA
dnapexc.]Iuck;

BXOJI B 00JIauHOE XPaHWIHIIE IOf APYrod Y4eTHOMU
3aIMUChIO;

CO3laHyve, IeperMeHOBaHHWe, KOIMpPOBaHWe, ylajeHue,
nepeMellleHWe Y COPTHUPOBKA IMAlOK B 00JIAYHOM
xpaHuivie Augekc./Iuck;
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MonQOdpuc

DyHKIIUA

HJOKyMeHTBI

IInardopma

PyHKIHOHAJIbLHBIE 0CO0EHHOCTH
OTKpBbITHe, IeperMeHOBaHue, KOIHMpOBaHUe, yJajleHue,
nepeMellieHue U COPTHUPOBKA GaijioB B 0OJIaYHOM
xpanuiuiie Augekc.uck;
MpOoCMOTp UH$OPMAIMK O Markax U ¢aiax;
BOCCTaHOBJIeHHe GaljIoOB M MaroK U3 KOP3UHBHI;
SKCIOPT GaiIoB BO BHEIIHUE XPaHUIMIIIA;
MO/I/IepKKa oOlepaliui ¢ (ailylaMd U TalKaMU Mex[y
xpannmmieM Supekc./luck u obimakom MonOduc nwm
JIOKAJIbHBIM XPaHUJIHITIEM

Pabora ¢ ¢aitnamu u nankamMu

dopmaThl JOKYMEHTOB i0OS/iPad [TopmepxuBaeMble BO3MOXXHOCTH TPH paboTe B o0Jiake
MoitOduc:
npocMmoTp ¢aiiioB B popmarax XODT, XOTT, DOCX,
DOC, DOT, ODT, RTF, TXT;
XODS, XOTS, XLSX, XLS, O0DS, CSV;
PDF
[TomnepxvBaeMble BO3MOXXHOCTM TIpy  paboTe Ha
YCTPOMUCTBeE:
npocmotp ¢ainos B popmatax XODT, XOTT, DOCX,
DOC, ODT, RTF, TXT;
XODS, XOTS, XLSX, XLS, O0DS, CSV;
PDF

ITpaBa nocryna i0S/iPad [TpaBo Ha orpaHryeHue JocTyna K ¢arly Wiv namnke

Pabora c mrabnmonamu 10S/iPad [TopnmepxruBaeMble BO3MOXXHOCTH:
HoJiJiep>KKa 11abioHoB okyMeHTOB B popmarax XOTT u
XOTS;
CO3/IaHKe HOBOTO JIOKYMeHTa Ha OCHOBe IT1abJI0Ha

Pabora ¢ mankamu u | i0S/iPad [Tonnep:xrBaeMble BO3MOXHOCTH:

daiimamu MOJIJIEP>KKA YHUKAIBHBIX UMeH (alIoB U MarokK;
MpOBepKa  YHUKAIbHOCTU WMeHH 00BbeKTa TpH
BBHITIOJTHEHUM OIepanuii  KOMUPOBAHMUS, IepeMelleHus
¥ BOCCTAHOBJIeHUs (PaiiyioB U MaroK;
paspellleHMe KOHQUIMKTa HMeH (aWjioB: «COXPAaHUThb
006a», «3aMEHUTbY» U IIPOIYCTUTHY;
paspeliieHe KOHQIIMKTa UMEH BO BpeMs BBIIOJIHEeHUS
orepaliMy KOMUPOBAaHHWS WJIM IepeMellieHus] MalKu:
«COXPaHUTh 00a» U «IIPOMYCTUTHY;
BbI30B  KOHTEKCTHOTO MeHIO, COJlepKalllero  Bce
JIOCTyIIHbIe [ akJiOB U TAlOK KOMaH[bI Oleparivu,
WICIIOJTB3Y$l YKECT «JI0JIF0e HaXkaThey»

Pabota c mokymeHTOM 10S/iPad [TopnepxruBaeMble BO3MOXXHOCTH:

3arpyska ¢aiinos U3 Ipyrux [IPUJIOXKEHUH,
YCTAHOBJIEHHBIX HA TesiepoHe;

pabora c ¢aiaMu ¥ IPOCMOTP JOKYMEHTOB B YaCTHOM
objlake  C COBMeCTHMOW  Bepcued  cepBepa  0e3
0OHOBJIEHUSI [TPUIIOXKEHUSI;

OTKpbITHe daiilyia U3 APYTroro NpUIoKeHus;
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HJOKyMeHTBI

IInardopma PyHKIHOHAJIbLHBIE 0CO0EHHOCTH
COXpaHeHHe TOJIOXKEHUsI B JIOKYMEHTe TpPU HU3MeHEeHHH
ero Maciuraba;

COXpaHeHWe  TIOJIOXKeHWss B JIOKyMeHTe  IIpH
MEepeKIIOUeHN  MeXJy  peXuMaMd  [IPOCMOTpa
JIOKYMeHTa

Pabora ¢ menuacdaiinamu i0S/iPad [Tonnep>xrBaeMble BO3MOXHOCTH:

3arpy3Ka ¥ MpoC/IyIMBaHue ay1uodaiios;

3arpyska ¥ MPOCMOTP M300pakeHH U BUe0daiiyioB
[Touck 10S/iPad [TopnepxruBaeMble BO3MOXKHOCTH:

nmovck GaiioB U MAaroK M0 Ha3BaHUIO;

MIOWCK TI0 BCEM JIOCTYIHBIM JMPEKTOPHSIM: JIOKAJIbHOe
XpaHWIHIe, O0JlayHoe  XPAHWIHUINE U JOCTYITHbIe
I0JTb30BATEJTI0 JIOKYMEHTHI;

pasfiejieHe  pe3ysbTaTOB IOWMCKA TI0 JUPEKTOPUH

XpaHeHHs
[Tomnepxka onoBemieHui i0S/iPad YBeioMJIeHHe 0 BbIXOJle HOBOM BePCHUU ITPUJIO>KEeHUsI
IIpoduns nonn3oBaTens®
[Taposnb i0OS/iPad [Topepka CJI0)KHOCTH M CPOKa JIeMCTBUS TTapOJIst
10JIb30BaTeJIsl

PenakTop Tekcra

DyHKIUA IInatdopma PDyHKIIMOHAJIILHBIE 0CO00eHHOCTH
Oomzee
SI3pIkOBas MOIEPKKa Android [TopnmepxruBaeMble BO3MOXKHOCTH:
JIOKaJM3allui WHTepdelica NPWIOXKEeHUs Ha PYCCKOM,
AHTJIMIMCKOM, ¢dbpaHITy3CKOM, MOPTYTaIbCKOM U

VICIIAHCKOM SI3bIKaX;
ajianTanys sjipa  peflakTopa [yl MCIIOJIb30BaHMS Ha
(paHITy3CKOM $I3BIKE

dopMartsl JOKYMEeHTOB Android [Tonnep>xvBaeMble BO3MOXXHOCTH TP pabote B obiake
MoitOduc:

oTkpeiThe ¢aioB B popmatax XODT, XOTT, DOCX,
DOC, DOT, ODT, RTF, TXT;

coxpaHeHHe ¢aitsioB B popmaTte XODT;

akcnoptT ¢ainoB B popmarsl XODT, DOCX, ODT, PDF

[TopnepxuBaemMble BO3MOXHOCTHM TIpd paboTe Ha
YCTPOUCTBE:

oTkpeiTHe ¢aitiioB B popmatax XODT, XOTT, DOCX,
DOC, DOT, ODT, TXT;

coxpaHeHnue ¢aitsioB B popmatax XODT, DOCX, ODT
[Tonnepxxka gucniieeB Android [TopnepxrBaeMble BO3MOXXHOCTH:

nmojijiepkka pabOTbl B TOPHU3OHTAJIbHOM  OpHEHTAIlu!
YCTPOMCTBA CO CPeHUM WX HeOOJbIITUM 3KPAHOM;
Mojijiepkka HaBUTAIMKA C TMOMOIbI0 xectoB Ha OC
Android 10;

MojijiepXkKa BUJKeTa Y BeJIMYUTEIbHOE CTeKJIO IpU
pabore ¢ TekctoM Ha OC Android 9 u Bbiiie
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PyHkua IInardopma DyHKIIMOHAJIILHBIE 0CO00eHHOCTH
Pabora B yactHOM 06smake®* | Android [TopnepxruBaeMble BO3MOXKHOCTH:

COXpaHeHHWe JIOKyMeHTa B TMOAKII0YeHHOM YaCTHOM
obake MonOduc;

CO3/IaHKMe KOMHUH JIOKyMeHTa, COXPaHEeHHOI0 B YaCTHOM
obake MonOduc;

CO3/IaHKe KOIHH, 3KCIIOPT U BbIJ]a4a AOCTYTA K daiiyiamM B
pexume «Toibko uYTeHWe» i GailyioB M3 obOJaka
MoitOduc;

nevyatb GaiyioB B pexkuMe « ToJibko uTeHuey s paiioB
u3 obsiaka MoiOduc

IToaroToBKa IOKyMeHTa

Pabora c mabnonamu Android [Tonnep>xrBaeMble BO3MOXHOCTH:

nojyiepkka maosioHoB B popmate XOTT;

CO3/1aHKe HOBOT'O JJOKYMeHTa Ha OCHOBe 11abJI0Ha

[Topnep>xka crusei Android [Tognepxka ¢puKcupoBaHHOTO Habopa
JIOKYMEeHTa MIpe1yCTaHOBJIEHHBIX CTUJIeHN
Hactporiku cTpaHulibl Android [TonnepxrBaemMbie BO3BMOXXHOCTH:

v3MeHeHre pa3Mepa U OpUeHTalluy CTPaHUITbI;
H3MeHeHH e T0JIeld CTPaHUITbI;

v3MeHeHue T0JIed BPYyUHYIO WJIM BbIOOP OHOTO U3 Tpex
¢dbopmaroB: 0ObIYHBIE, Y3KHeE, IIUPOKUE;

BCTaBKa pa3pbiBa CTPAHUIIbI;

BCTaBKa pa3pbiBa pa3fiena;

BbIOOP 06J1aCTH IpMMeHeHUs] HACTPOeK CTPaHUIb
Hymepanus crpanun Android [TonnepxrBaemMbie BO3BMOXXHOCTH:

oToOpa’keHHe U CKpbITHe HyMepalluu CTPaHUII;
oTOOpakeHHe HyMepalliy CO BTOPOM CTPaHUIIbI;
HyMepalysi CTPAaHMII C YKa3aHHOTO HOMepa

PaboTa c KOJIOHTUTYJIaMU Android BcraBka ¥ pelakTHpOBaHHe KOJIOHTUTYJIOB
Hacrpotika Android [Topnep>xrBaeMble BO3MOXKHOCTU:
MeXy CTPOYHOTO YCTAaHOBKA MEXyCTPOYHOTO WHTepBajia: OJWHApPHBIH,
HWHTepBaja «1,15», oIy TOPHBIH, IBOMHOM;
YCTAaHOBKA IPOM3BOJILHOTO 3HAYEHUSI MeXTYCTPOIHOIO
WHTEepBaJa;

V3MeHeHVWe  CBOWCTB  pa3Mepa  MeXIyCTPOYHOTO
WHTepBaJla: TOYHO, MUHUMYM U MHOXHUTEJTb

[IIpudTh Android [TopnepxuBaeMble BO3MOXKHOCTH:

nogaepxkka mpudtoB XO Fonts: XO Caliburn, XO
Courser, XO Thames, XO Tahion, XO Oriel, XO Windy,
X0 Symbol, XO Oriel Condensed u nuipudgtoB Cormorant,
PT Sans, PT Serif;

nonnepxka mpudtoB PT Astra Sans, PT Astra Serif;
dopmaTHupoBaHMe TeKCTa B cTujie « Bce mpornycHbiey;
VHTepBaJl MeXJy 3HaKaMU B TeKCTe: pa3peKeHHbIH,
VIIJIOTHEHHBIN, OOBIYHBIN

[TonnepxuBaeMblie Android OTobpakeHre CUMBOJIOB pOPMaTUPOBAHUS
CUMBOJIBI

dopmMarrpoBaHue Android [TopnepxrBaeMble BO3MOXXHOCTH:
COLepXXKUMOTO 3aJIMBKA siueeK I[BeTOM;
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DYHKIHOHAJIbHBIE 0CO0OEHHOCTH

BbI60p ITPOM3BOJIbHOI'O IIBETA 3d4JIMBKHU fd49eeK

@PopmMar 1o obpasiy

Android

PopmarrpoBaHue 110 00pasiry*

*YHKIMS JOCTYITHA TOJIBKO JUIS TI0JIb30BaTeIed, UCIIONb3YIOIHMX BHEIIHIOK KIIABUATYpPY

Pabora co cnuckamu

Android

[TopnepxruBaeMble BO3MOXKHOCTH:

CO3/JaHHe MAapKUPOBAHHBIX U HyMEpPOBAaHHBIX CIIUCKOB;
MIO/I/IepKKa HyMepOBaHHBIX CIIMCKOB THMa «1.1.1»;
CO3/IaHKe CITUCKOB C MAapKEPOM «—»;

obbeiHeHre JIBYX CIIMCKOB B Pa3HbIX MeCTaX JJOKYMeHTa
JJ1s IPOJIOJXKeHUSsI BTOPBIM CITMCKOM HyMepalluu [1epBoro

Pabora co ccpuikamMu u
TUIepCChITKaMU

Android

[TonnepxvBaemMble BO3MOXKHOCTH:

oToOpaxkeHWe ¥ GOpMaTUPOBAaHME  CCBUIOK  Kak
TUIEePCCHIIOK;

1epexoi Mo CChUIKaM;

BCTaBKa U peJJaKTUPOBaHKE TUIIEPCCHIIOK;

BCTaBKa M MpeoOpa3oBaHUEe CKOMHUPOBAHHOW B Oydep
0OMeHa TMITePCChUTKU B CCHUIKY

Pabora c uzobpaxxenusamu

Android

[TonnepxrBaeMbie BO3MOXHOCTH:

oTobpakeHue uzobpakenuit B popmarax JPEG, JPG,
PNG u BMP;

BCcTaBKa u3obpakennii B popmarax JPEG, JPG, PNG
v BMP u3 namstu yCcTpoHCTBa;

KOIMMPOBaHWe N300paXkeHus B TEKCTe;

M3MeHeHHe pa3Mepa u300pakeHUi B TEKCTe;
nepeMeliieHre M300paKeHUH;

yaajieHre u3006pakeHu;

3arpy3ka M300pakeHWM NpW HUMIIOPTe [IOKyMeHTa CO
CBOMCTBOM 0OTEKaHUsI B TEKCTE;

obTekaHWe H300paKEHUIM: B TeKCTe, BOKPYT paMKH,
CBepXy W CHHU3Y, 32 TeKCTOM U Tiepe]] TeKCTOM;

MIOBOPOT M300paXKeHUS;

obpe3aHue U306pakeHus;

BCTaBKa M300paXKeHUs U3 IPUIIOXKeHUsI-KJIaBUATYPhI;
0TOOpakeHWe pa3BepHYTHIX MOJT YTIIOM U300paKeHUH;
BCTaBKa paHee CKOMMPOBAHHOTO U300pakeHUs U3
npwiokeHud TekcT wiu Tabmwuia

Pab6ora ¢ purypamu

Android

[Tonniep>xuBaeMble BO3MOXKHOCTH:

nojijiep>kKka GUryp B IOKyMeHTaXx;

BKJIa/Ika PUryphl Ha NTaHeI UHCTPYMEHTOB;
BO3MOXXHOCTb BBIJIEJIUTH PUTYPY;

M3MeHeHHe pa3Mepa U IPOIOPIUU PUTyPHI;
V3MeHeHNe PacCIoJIOXKeHHUs B JIOKyMeHTe;
yiajsieHue GpUrypsr;

YCTaHOBKA CBOMCTB 00TeKaHUsi PUIypPBl TEKCTOM

Pabora ¢ TabmuiiamMu B
TeKCTe

Android

[Tonnep>xrBaeMbie BO3MOXHOCTH:

CO3/1aHue, PeJJaKTUPOBAHKE U y/IaJleHre TaOJIUIbL;
BBIOOD pa3Mepa TabJIUIILI PU BCTaBKe B JJOKYMEHT;
Jio6aBIeHre CTPOKU WUJTH CTOJIOIA K KOHITY TaOJIUIIb;
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DYHKIHOHAJIbHBIE 0CO0OEHHOCTH
BbIJIeJIeHWe BCeH CTPOKH, CTOJIONA WM  TabJUIIbI
LIeJIUKOM;
oObeIMHEeHNe U pa3JieieHre sTueek;
V3MeHeHHe IIUPUHBI U BBICOThI CTPOK U CTOJIOIIOB;
BEePTHKAJlbHOE  BBbIDABHHUBAaHHWE  TEKCTa B sSYeMKax
TaOJIMIIBL: TIO BEpXHEMY Kpalo, 10 IeHTPY U 10 HIXKHEMY
Kparo;
KOIMMPOBaHKE W BCTABKA JIMANA30Ha S9YeekK;
yllaJieHre COJIEP’KUMOTO sSTYeeK;
M3MeHeHMe [[BeTa 3aJIMBKU f4eeK B TabJuie

Pabora c joxymeHTOM

Ormnasienue

Android

[Tonnep>xvBaeMbie BO3MOXHOCTH:

CO3/IaHMe U yJlaJleHHe OTJIaBJIeHus;

aBTOMATU4YeCKOe OOHOBJIEHHE OIVIaBJIEHUSI B DPeXuMe
peanbHOTO BpEMEHH;

HaBUTAIMsl OT IIYHKTA OIJIaBJIeHWS K 3arojioBKy B
JIOKYMeHTe

[Touck

Android

[TopnepxrBaeMbie BO3MOXXHOCTH:

MIOMCK TI0 COJIep>KMMOMY JIOKYMeHTa, C Y4eTOM perucrpa
U CJIOBA I1eJIMKOM;

VICKJIIOUeHHe KOJIOHTUTYJIOB M3 pe3yJIbTaTOB IIOUCKA;
IIOMCK C 3aMeHOM

[IpoBepka
opdorpadpun/myHKTyanuu

Android

Hcnonb3oBaHue CHCTEMHOIO CJIOBapsi PYCCKOTO SI3bIKA
JUIsl IPOBepKU opdorpaduu

[IpaBku

Android

OTmeHa MpaBOK IO OAHOMY CHMBOIY 3a miar (Oydep
«3anmomuHaeT» 50 MocyieTHUX 11aroB)

Pabota co cHockaMu

Android

[Tonniep>xuBaeMble BO3MOXKHOCTH:

MOJI/Iep>KKa [TOCTPAaHUYHBIX CHOCOK;

co3/laHue, peJJakTUpOBaHKe, popMaTUpOBaHUe

U ylajeHWe IIOCTPaHUYHBIX CHOCOK B  pexume
0oTOOpaXkeHUs! JOKYMeHTa C IIOCTPAaHUYHOW Pa3MeTKOM;
y/ajieHue CHOCKM B peXXuMe OTOOpakeHHUsl JI0KyMeHTa
6e3 IMOCTPAaHUYHOTI'O pasfieieHus;

1epexoJi OT MapKepa CHOCKH K ee TeKCTy

PexxyM pereH3upOBaHUS

Android

[Tonniep>xuBaeMble BO3MOXKHOCTH:

oToOpakeHHe M3MeHeHUH B JJOKYMeHTax, COBepIlIeHHbIX
B peXXMMe 3aIlMCH UCIIPaBJIeHNH;

IIPUHSTHe, OTKJIOHeHWe, Iepexo]l K CJlefyIoleMy WIH
BO3BpAT K NpeblAylleMy H3MeHeHHIO;

TPU peXXuMa OTOOpakeHUs U3MeHeHUH, COBepIIeHHBIX
II0JIb30BaTeIsIMU B PEeXXKMMe  3allMCH  MCIPaBJIeHUH:
«HUcxogubii  okyMeHT», «llokazaTe wucnpaBieHUs»
u «be3 ucnpasieHui;

NepeKJII0UYeHre peXxrMa 3alliCy U3MeHeHUH;

bunpTp N8 oTOOpaKeHMST O0OBeKTOB Ha IIaHeNd
pelleH3UpOBaHus: IIpaBK{, TeKCTOBble KOMMEeHTapuH,
ayJIMOKOMMeHTapuu1

Pabora c koMMeHTapusmMu

Android

HO,HJIEP)KI/IBEIEMLIG BO3MOXXHOCTH:
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oTobOpakeHHe KOMMEeHTapHueB Ha naHeJu
peLieH3UpOBaHus;

yZaneHve KOMMeHTapus;

MOJJlep)XKa  ayJJUOKOMMeEHTapues, CO3JaHHbIX B
npuinoxenusx MoOdodwuc;

3aMuCh U 100aBIeHre ayITMOKOMMEeHTapHs;
BO3MOXXHOCTb BOCIIPOM3BECTU WIM II0CTaBUTH Ha I1ay3y
ayIMOKOMMEHTapul;

mepexoji K HeoOXOAMMOMY MeCTy 3alliCU  IIpU
BOCIIPOM3BEIeHUY;

yZaneHve ayJuOKOMMeHTapyeB;

BCTaBKa HOBOI'O TEKCTOBOI'O KOMMeHTapus;
pellaKkTUPOBaHWE TeKCTOBOTO KOMMEHTApHS;

yllajieHue KOMMeHTapusi

[TopnepxxuBaembie
KJIaBUATYpHbIe COYeTaHUs

Android

[TonnepxrBaeMble ropsidare KJIaBHIIH:

Shift + Enter — nepeHoc cTpoku;

Tab — u3aMeHeHUe YPOBHS BIIOXKEHHOCTH CITUCKA;

MO>KHO HCIIOJTh30BaTh KJIABUATypHbIE COKPAIlleHus;
nonnepxxka T9, Swype u Apyrux mpeauKaTHBHBIX
criocob0oB BBOAA

Pabora c roToBbIM daiiyiom

[Tonnepxka onoBereHU Android YBenomieHue C IIpeyIoXKeHueM BKJIOYUTh
IIOCTPAaHUYHBIM PeXUM OTOOpakeHUsl TOKYMeHTa IIpU
IIOTIBITKE CO3/1aTh U PeJJaKTUPOBATh CHOCKY

[Tedats gOKyMeHTa Android [TopnmepxruBaeMble BO3MOXKHOCTH:
OTIIpaBKa JJOKyMeHTa Ha [1e4yaTh;
yKazaHWe IIpUHTepa, KOJMYecTBa KOIWH, pa3Mepa
Yl OpHeHTAallUU JIMCTOB, AYalia30Ha CTPaHUI] JIJIs IIeYaTy;
HaJIn4yMe OKHA [1pe/IBapUTeIbHOTO IPOCMOTpa JOKyMeHTa
nepeJ| 1e4aThbio

Ob6MeH TOKyYMeHTaMH1 Android OTnpaBka KOIMM JIOKYMEeHTa
Oo6mee

SI3pIkOBas moJIepskKa i0OS/iPhone Jlokanuzanyu uHTepdeiica NPUIOXKEHUs Ha PYCCKOM,
AHIJIMHCKOM M UCIIAaHCKOM $I3bIKax

dopmaTsl JOKYMEHTOB i0S/iPhone [Tonnep>xvuBaeMble BO3MOXHOCTH IIpY paboTe B oOiake

MoitOduc:

oTkpeiThe ¢aitiioB B popmatax XODT, XOTT, DOCX,
DOC, DOT, ODT, TXT;

coxpaHeHue ¢annos B popmare XODT;

akcnopt ¢arnos B popmarel DOCX, ODT, PDF

[TonnepxxyuBaeMble BO3MOXXHOCTM IIpu  pabore Ha
YCTPOUCTBe:

otkpbiTHe ¢ainos B popmarax XODT, XOTT, DOCX,
ODT;

coxpaHeHue ¢ainioB B popmatax XODT, DOCX, ODT;
akcnopT daunoB B dopmatsl XODT, DOCX, ODT, PDF

HOIII‘OTOBKEI JOKYMEHTa

PaboTa c jokyMeHTOM

| i0S/iPhone

| IMoamepxuBaeMEIe BO3MOKHOCTH:
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CO3/IaHKWe HOBBIX TEKCTOBBIX JJOKYMEHTOB;

MPOCMOTP JIOKYMEHTOB B CTPAaHMYHOM Bujle U 6e3
MIOCTPAHUYHOTO pa3fieieHus;

oTOoOpakeHHe  KOJIMYeCTBA  CTPaHUIl B JIOKyMeHTe
¥ HOMepa OTKPBITOM CTPAHUIIbI IPU MPOKPYTKE 3KPaHa;
yaajieHue JIOKyMeHTa B Auajore COXpaHEeHHUS:
JIOKYMEHTBbI C M3MEHEeHUSIMA TIOMeNIaloTCs B KOP3WHY,
MyCThle — YJasoTCss 6e3BO3BPaTHO;

OTKa3 OT CO3[aHHWsSl JIOKyMEeHTa, BBIOpaB « Y IaUTb»
B OKHe COXPaHEeHUs;

HaJIM49¥ie OMNIMKA BbIOpaTh, BLIOpATh BCe, CKOIHMPOBATH,
YAAJIUTh, BbIPE3aTh U BCTABUTD;

BO3MOXKHOCTb CO3/aTh JIOKaJbHYI KOIIMIO JOKyMeHTa
MIpU BO3HUMKHOBEHUM OIIMOKM coXpaHeHUs ¢aiia B
obnake

Hacrporiku crpanuiisl iOS/iPhone [TonnepxrBaemMbie BO3MOXXHOCTH:

oToOpa’keHHe pa3Mepa, OpPWeHTAaIlWH, TPaHUIl, Pa3phIBOB
IPAHMUII U CeKITUH B 3arPy>KeHHbIX JIOKYMEHTaX;

BCTaBKa pa3pbIBa CTPAHUIILI U pa3ena

[IIpudTh i0S/iPhone ITopnepxuBaeMble BO3MOXKHOCTH:

MoAep)KKa CUCTEMHBIX IIPUDTOB;

noanepxka 1mpudpros XO Fonts: XO Caliburn, XO
Courser, XO Oriel, XO Oriel Condensed, XO Tahion, XO
Thames u mpudToB Cormorant, PT Sans, PT Serif;
noanepxxka mpudTtoB PT Astra Sans, PT Astra Serif;
BbIOOpD mmipudTa, pasmMepa wIpUPTa U HaYepTaHUS:
[IOJIYKUPHBIM, KYpPCUB, IIONYEpPKHYTHIN, 3a4epKHYTHIN,
TIOJICTPOYHBIH, HAJICTPOYHBIH;

M3MeHeHMe [IBeTa TeKCTa U IIBeTa 3aJIUBKH;

HACTPOMKA PACCTOSIHUSI MEXK]Ty CUMBOJIAMU
[TopnepxxuBaembie i0OS/iPhone [Topnep>xrBaeMbie BOSMOXKHOCTU:

CHUMBOJIbI Mojijiepkka CUMBOJIOB Tpobesia, TaOyssnuu, ab3ara,
repeHoca CTPOKM, CHMBOJIOB pa3pbiBa CTPaHUIIbI
Y TPAHUIIBI CEKITMW, CUMBOJIOB KOHIIA ab3alla, a Takxke
CHMBOJIOB Ppa3pbiBa CTPOKH B pexume OTOOpakeHUs
HeIleYyaTHBIX CUMBOJIOB;

oTOOpa’keHHe U CKPBITHe HelleyaTaeMbIX CUMBOJIOB

dopmatrpoBaHUe i0S/iPhone Hcnonb3oBanve cTuiielt GopMaTUPOBaHUS
COZIEP>KUMOTO
dopmMar 1o obpasity iOS/iPhone [TopnepxruBaeMble BO3MOXXHOCTH:

dopmaTupoBaHue 1o 00pasiy;

npuMeHeHre GOpMaTHPOBAHUS OJIMH UJTM HECKOJIBKO pa3
Pa6ora co crinckamu i0OS/iPhone [TopnepxrBaeMble BO3MOXXHOCTH:

CO3/lTaHHe HyMEepPOBAHHBIX U MaPKUPOBAHHBIX CITUCKOB;
MOJIJIep>KKa MHOTOYPOBHEBBIX CITMCKOB;

obbe/lMHeHWe JIBYX CIIMCKOB B  pa3HbIX MecTax
IIOKyMeHTa, YTOObI BTOPOM TPOJOIDKWI HyMepaluio
MepBOro;

HyMepOBaHHbIE CIIMCKHU C KUPWUIMYECKUMH CUMBOJIAaMHU
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Pabora co cceuikamu u | i10S/iPhone [TopnepxruBaeMble BO3MOXKHOCTH:
TUIepCChITKaMU oToOpaxkeHue ¥ GopMaTHUPOBaHUE CCBUIOK  Kak
TUITepPCChIIOK;

1epexo/[i 110 CChUIKaM;
aBTOMaThyeckoe GpOpMaTHPOBAHKUE CCHUIOK CJIeJIyIOIINX

BUJIOB KakK rumnepcchbuiok: http://, https:/, ftp://, mailto: u
WWW

Pabora c uzobpaxxenusmu | i0S/iPhone [Tonnep>xrBaeMble BO3MOXHOCTH:

oToOpakeHHe U300paKeHHUH;

IPOCMOTP H300pakeHUs] BO BCIO IIMPHUHY 3JKpaHa
B pexxriMe 6e3 IIOCTPAaHUYHOTO pa3fiesieHusl;

BCTaBKa H3obOpaxeHud B popmarax JPEG, JPG, TIFF,
PNG u BMP, koTopbie HaX0ASTCS B TaMATH YCTPOWCTBA;
BCTaBKa ¢poTorpaduil, crieslaHHbIX KaMepoi yCTPOWCTBa;
M3MeHeHHe pa3Mepa U300pakeHU! B TEKCTe;

yaaieHre u3006pakeHu;

obTrekaHue n300pakeHUI: B TeKCTe, 110 KpasiM, CBEPXy U
CHM3Y, 32 TEKCTOM U IIepeJl TeKCTOM;

nepeMeliieHre U300paKeHUH;

BCTaBKa H300pa’keHUH, CKONHMPOBAHHBIX B CTOPOHHUX
MIPWIOXKEHHSIX;

noJijiep>kKka KapTUHOK B popmare EMF

Pa6ora c purypamu iOS/iPhone [TopnmepxruBaeMble BO3MOXKHOCTH:

HoJijIep>kka GUTYP B IOKyMEHTax;

oToOpakeHre CBOMCTB 00TeKaHHs TeKCTOM JIisl PUTyp;
BO3MOXHOCTb  BBIJIEJIUTh,  KOIUPOBaTh,  BCTaBUTh,
VM3MEeHUTb  pa3Mep, U3MeHUTb pacrojioXeHHe B
JOKyMeHTe U YOAJIUTh QUTYPY;

BBIOOp CBOMCTB 006TeKaHHUs TeKCTOM Jijisl GUTYPBI

Pabora ¢ Tabmumamu B | i10S/iPhone [Tonnep:xrBaeMble BO3MOXXHOCTH:

TeKCTe CO3/1aHUe, PeJJaKTHPOBaHKe, ylaleHre TabIIuIbl;
BblJIeJieHre 00beJUHEeHHBIX siueeK, KOJIOHOK U CTPOK;
BbIJleJIeHUe BCed TaOJIUIIbI;

obbeiHeHYe U pa3jieJieHue sueek;

nobaBjieHMe U y/iajieHue CTPOK U CTOJIOIOB;
TOPU30HTAJIbHOEe BBIDABHMBAHUE TEKCTa B siuelike 110
JIeBOMY Kparo, 10 IPAaBOMY U TI0 IIeHTPY STYelKH;
BepTUKalbHOE BBbIpAaBHMBAHME TeKCTa B sdeiike: 110
BepXHeMy Kpalo, TI0 IIeHTPY, 110 HIKHEeMY Kparo;
V3MeHeHHe Pa3MepoB CTPOK U CTOJIOIIOB;

V3MeHeHMe IBeTa 3aJIMBKU siueek B TabiuIle;

V3MeHeHHe Pa3MepoB HECKOJIbKUX CTPOK OJJTHOBPeMeHHO
Pabora c noxkymeHTOM

OrnasneHuve 10S/iPhone [Tonnep>xvuBaemMble BO3MOXHOCTH:

oToOpa’keHHe OTJIaBJIeHUS;

yJlajleHre OIJIaBJIeHus;

HaBUTallMsl 110 IOKYMEeHTY U3 OIJIaBJIeHUs;
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aBTOMATU4YeCKOe OOHOBJIEHHE OIVIABJIEHUSI B PEXUMe

peayibHOTO BpeMeHU
Pabora c 3akimagkamu 10S/iPhone [Togepxka oToOpakeHus 3aKJIAJIOK B JIOKYMEHTe

[Touck i0S/iPhone [Tonnep>xrBaemMble BO3MOXHOCTH:

MIOUCK TI0 COJIEP>KMMOMY JIOKYMEHTa;

MIOMCK C y4eTOM Perucrpa U CJIOBa LeJIUKOM;

BblJleJieHre HaWJIeHHbIX COBIIAZIeHU B Tejle JOKyMeHTa;
mepexojy K  CllefylolleMy WIM  IpeablAyleMy
HAWJIEHHOMY COBIIQJIeHUIO

[TpoBepka i0OS/iPhone [TopnepxrBaeMble BO3MOXXHOCTH:
opdorpadun/myHKTyaluu BKJIIOUEHUe U BBIKJIFOUeHHe IIPOBepKU NpaBOMKUCAHUS;
VICIIOJIb30BaHMEe CHCTEMHOI'O CJIOBapsi PYCCKOIO SI3bIKa
JIJIs1 IpPOBepKu opdorpaduiu;

Mo/iJIepXkKKa CUCTeMHOM YHKIIMA ~aBTOMAaTUYeCKOTro
WICIIPABJIeHUSI CJIOB C OIIMOKaMH, CTPOYHBIX OYKB Ha
MIPOIUCHBIE;

MOJIJIep>KKAa CHCTEeMHBIX TOACKA30K Ha KJlaBUAaType IpU
Habope TekcTa

[IpaBku iOS/iPhone OTMeHa mnpaBOK IO OAHOMY CHMMBOJy 3a mar (Oydep
«3aroMuHaeTy» S0 MocJieJHUX 111aroB)
Paborta co cHockaMu 10S/iPhone [TonnepxrBaemMbie BO3BMOXXHOCTH:

MOJIJIep>KKa TIOCTPAHUYHBIX CHOCOK Il IOKyMEeHTOB B
dopmarax DOC, DOCX, ODT, XODT, RTF u ODF;
CO3/1aHUe, peJlJaKTHpOBaHKe, GpopMaTUPOBaHUe

W yJajleHWe IIOCTPAaHWYHBIX CHOCOK B  pexXuMe
0oTOOpakeHUs! IOKyMeHTa C IIOCTPAaHUYHOU pa3MeTKOMH;
ylajleHue CHOCKM B PeXuMe OTOOpaKeHHs OKyMeHTa
0e3 MOCTPaHUYHOT'O pa3fieJieHUs;

1epexoji OT MapKepa CHOCKH K ee TeKCTY

Pexxum perieH3upoBaHust iOS/iPhone [TonnepxrBaemMbie BO3MOXXHOCTH:

BKJIIOUEHME U BBIKJIFOUEHHE pe)XXUMa 3allCA U3MeHeHUH;
JIOCTyIIHOCTb ~ BceX  QyHKIUMH  peleH3MpPOBaHUS
IUTS1 JIOKQJIBHBIX JOKYMEHTOB;

oToOpakeHHe M3MeHeHUH B JJOKYMeHTax, COBepIlIeHHbIX
B Pe)XrMe 3allMCH UCIPaBJIeHUH;

TPU peXxuma OTOOpakeHHsl M3MeHeHHH, COBepIlIeHHBIX
II0JIb30BaTeIsIMU B PEXKHMMe  3allMCH  WCIIPaBJIEHUN:
«llokazare  wucrnpasneHus», «be3  wncnpasieHuN»
U «McxXonHBIA OKYMeHT»;

IIPUHSTHe, OTKJIIOHeHWe, Iepexo]l K CJefyIolemMy W1
BO3BpaT K IIpeJblIyllleMy U3MeHeHHUIO B pexxume paboTel
C U3MeHeHueM;

akcropT pAokymeHTa B PDF B BbiOpaHHOM pexume
pabOTHI C UCTIPABJIEHUSIMU;

$uUIbTp OOBEKTOB  pelleH3UPOBAaHUSI B  peXume

pereH3upOBaHUS «MapkupoBaThb WCITpaBJIEHUS»
VICIIPaBJIeHU S, TeKCTOBbIe KOMMEHTapUH,
ayJIMOKOMMeHTapUu

Pabota c koMmMeHTapusiMu i0OS/iPhone [TognepxrBaeMble BO3MOXKHOCTH:
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oToOpakeHUe KOMMeHTapreB Ha naHeJu
perieH3upOBaHuS;

BblJIeJIeHHe TeKCTa, K KOTOPOMY Ji00aBjieH KOMMeHTapuH;
MOJJIepXXKKAa  ayZIMOKOMMEHTapreB,  CO3[AHHBIX B
npuinoxenusx MoOdodwuc;
3aIuch U 00aB/IeHre ayJuOKOMMEeHTapHs;
BO3MOXXHOCTh BOCIIPOM3BECTU WM MIOCTaBUTh Ha Iay3y
ayIMOKOMMEHTapul;
yaajieHre ayIMOKOMMeHTapreB
Pabora c roToBbIM (aiiyiom

[Tommep:kka OmOBEIIeHUH 10S/iPhone YBenomiienue C pevIoKeHuemM BKJIFOYUTH
MOCTPAHUYHBIM pPEXUM OTOOpaKeHUs JAOKyMeHTa IpU
MOTIBITKE CO3/1ATh U PeJJaKTUPOBATb CHOCKY

[TeyaTh IOKyMeHTa i0S/iPhone OTnpaBKa JIOKYMeHTa Ha Ie4aTh

ObMeH HOKyMeHTaMH1 iOS/iPhone OTnpaBka AOKYMeHTa I10 TIouTe BJIoXKeHueM B popmarax
DOCX, ODT wmu PDF
Oo1ee

SI3bIkOBas moJiIepskKa i0OS/iPad Jlokanuzanuu uHTepdeiica MPUWIOXKEHUsT Ha PYCCKOM,
AHTJIMHACKOM UM UCIIAaHCKOM SI3bIKaX

dopmaThl JOKYMEHTOB i0OS/iPad [TopmepxuBaeMble BO3MOXKHOCTH TPU paboTe B 00Jiake

MoitOduc:

oTkpeiTHe ¢aiiioB B popmatax XODT, XOTT, DOCX,
DOC, DOT, ODT, TXT;

coxpanenue ¢aitsioB B popmate XODT;

akcropt ¢arnos B popmarel DOCX, ODT, PDF

[TopnepxuBaemMble BO3MOXHOCTHM TIpA  paboTe Ha
YCTPOUCTBeE:

oTkpeiThe ¢daitiioB B popmatax XODT, XOTT, DOCX,
ODT;

coxpaHenue ¢daitsioB B popmatax XODT, DOCX, ODT;
akcnoptT dainoB B dopmatsl XODT, DOCX, ODT, PDF

IloaroroBka JOKYMEHTa

[Tonnepxxka cTunen 10S/iPad Hcrnionbs3oBaHue cTusel B KOJIOHTUTYJIAX
JIOKYMEeHTa
Pabota c mokymeHTOM 10S/iPad [Tonnep:xrBaeMble BO3MOXHOCTH:

CO3/IaHKe HOBBIX TEKCTOBBIX JOKYMEHTOB;
MPOCMOTP  JIOKYMEHTOB B CTPAaHWYHOM BHjle U 06e3
MIOCTPAHUYHOTO pasfiesieHus;

oToOpakeHWe  KOJIMYeCTBa  CTPAHUI] B JJOKYMeHTe
Y HOMepa OTKPBITOW CTPAHMIIBI ITPU TPOKPYTKE 3KpaHa;
yhajeHue  JIOKyMeHTa B JIMajiore  COXPaHeHUs:
JOKYMEHTHI C M3MEHEHUsSIMH TIOMEIAloTCS B KOP3UHY,
MyCThble — yalstoTcs: 6e3BO3BPATHO;

OTKa3 OT CO3[aHus JOKYMEHTa, BBIOpaB «YAIATh»
B OKHE COXPaHEeHUS;

HaJIMYve OMNIMWA BbIOpaTh, BHIOpATh BCe, CKOIHMPOBATh,
VIAJIUTh, BbIpE3aTh U BCTABUTD;
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PyHkua IInardopma DyHKIIMOHAJIILHBIE 0CO00eHHOCTH
BO3MOJKHOCTh CO3/1aTh JIOKQJIbHYIO KOIHUIO JOKYMEHTa

P BO3HUKHOBEHWM OIIMOKKA coXpaHeHHWs ¢aina B
obyake

Hacrpotiku cTpaHuiisl i0S/iPad [TopnepxrBaeMble BO3MOXXHOCTH:

oToOpakeHWe pa3Mepa, OpHMeHTAllUU, FPAHUI], Pa3pPbIBOB
TPaHUI] ¥ CeKIIW B 3aTPY>KeHHBIX JIOKYMEHTaX;

BbIOOD OpHEHTAIMU CTPaHUIIBL;

BBIOOp pa3Mepa bymaruy;

BCTaBKa pa3pbiBa CTPAHUIIbI U pa3ziena;

BBIOOD 006J1aCTH MpUMEeHEeHUs] HACTPOeK CTPAHUITbI
Hymepamus ctpanuig 10S/iPad [TopnepxruBaeMble BO3MOXKHOCTH:

BCTaBKa HyMepaIliy CTPaHHUII;

yKa3aHWe BUJla HyMepalluu WU MOJIOXKeHUsI HoMepa Ha
CTpaHHUIIE;

BO3MOXXHOCTh He 0TOOpakaTh HOMep Ha IIepBOM CTpaHHIle
B PeXXrMe HyMeparyy CTPaHMII JOKYMEeHTa;

HyMepalusi CTPaHUI] C 33JIaHHOTO 3HAUYeHHsI

Pabora ¢ KosIoHTUTYIAaMU i0S/iPad BcraBka 1 peflakTHpOBaHMe KOJIOHTUTYJIOB

Hacrporika i0OS/iPad YcraHoBKa MeXyCTPOUYHOI'O HHTepBaja: OAWHAPHBIN,
MEX]1yCTPOYHOT' O «1,15», moytyTOpHBIHN, TBOUHOM

WHTepBaJia

[IprdTh i0S/iPad [TonnepxruBaemMbie BO3MOXXHOCTH:

MoAepP)KKAa CUCTEMHBIX IIPUDTOB;

noanepxka 1mpudpros XO Fonts: XO Caliburn, XO
Courser, XO Oriel, XO Oriel Condensed, XO Tahion, XO
Thames u mpudToB Cormorant, PT Sans, PT Serif;
nopayiepxka mpudToB PT Astra Sans, PT Astra Serif;
BbIOOp mmipudTa, pasmMepa wIpUPTa U HaYepTaHUS:
[IOJIYKUPHBIM, KYpPCUB, IIONYEpPKHYTBHIN, 3a4epKHYTHIN,
MIOJICTPOYHBIH, HAJICTPOYHBIH;

M3MeHeHMe [IBeTa TeKCTa U IIBeTa 3aJIUBKH;

HACTPOMKA PACCTOSIHUSI MEXK]Ty CUMBOJIAMU
[TopnepxxuBaembie i0S/iPad [Topnep>xuBaeMbie BOSMOXKHOCTU:

CHUMBOJIbI MojijiepXkka CUMBOJIOB Tpobesia, TaOyssnuu, ab3aria
Y llepeHoca CTPOKH, pa3pbiBa CTPAHUIlbI ¥ TPAHUIIbI
CEeKIIMH B peskxrMe 0ToOpakeHusl HelledaTHbIX CHMBOJIOB
@®opmMar 1o obpasiny i0S/iPad [Topnep>xrBaeMbie BOSMOXKHOCTU:

¢dbopmarrpoBaHue 1o obpasiy;

npuMeHeHHe (GOpMaTUPOBAHUS OJIUH UJIM HECKOJIBKO pa3
Pa6ora co crckamu i0S/iPad [TopnepxrBaeMble BO3MOXXHOCTH:

CO3/lTaHHe HyMepPOBAaHHBIX U MaPKUPOBAHHBIX CITUCKOB;
MO/1/IepKKa MHOTOYPOBHEBBIX CITHCKOB;

obbe/liHeHWe JIBYX CIIMCKOB B  pa3HbIX MecTax
JIOKyMeHTa, 4YTOOBbl BTOPOW MPOAODKWI HyMepaluio

IIepBOro;
HYMepOBaHHbIEe CIIMCKY C KUPWUTHYECKUMHU CUMBOJIAMHU

Pabora co ccekamu U | i0S/iPad [Tonnep>xrBaeMble BO3MOXHOCTH:

TUTEePCCHUTKAMH orobpakeHHe ¥ GOPMATHPOBAaHHE  CCHUIOK  Kak
TUIEePCCHIIOK;
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mepexo/i 0 CChUIKAM;

aBTOMaTH4Yeckoe GpOpMaTHPOBaHHE CCHUIOK CJIeyIOIIUX
BUJIOB KaK TUMepcchiIok: http://, https:/, ftp://, mailto: u
WWW

Pabora c n3obpakeHusmu 10S/iPad [TopnepxruBaeMble BO3MOXKHOCTH:

otobpaxenue wuzobpaxenuii B popmartax JPEG, JPG,
PNG, TIFF u BMP;

BCcTaBka u3obpaxenuii B ¢popmarax JPEG, JPG, PNG,
TIFF n BMP u3 namst¥ yCTpOWCTBa;

BCTaBKa ¢poTorpaduil, crieslaHHbIX KaMepou yCTPOWCTBa;
M3MeHeHHe pa3Mepa n300pakeHU! B TEKCTe;

yAajieHre n300pakeHu;

obTekaHue n3006pakeHUM: B TEKCTe, 110 KpasiM, CBEPXY U
CHM3Y, 32 TEKCTOM U IIepeJl TeKCTOM;

nepeMeliieHre 300paKeHUH;

BCTaBKa H300pa’keHUH, CKONHMPOBAHHBIX B CTOPOHHUX
MIPWIOXKEHUSIX;

noJijiep>KKka KapTUHOK B popmare EMF

Pa6ora c purypamu i0S/iPad [TopmepxuBaeMble BO3MOXKHOCTH:

noJijiep>kka GUryp B IOKYMEHTax;

oToOpakeHHe CBOMCTB 00TeKaHHsl TeKCTOM Jisl pUTyp;
BO3MOXHOCTb  BBIJIEJIUTh,  KOIKUPOBaTh,  BCTaBUTh,
VM3MEeHUTb  pa3Mep, U3MeHUTb pacrojoXeHue B
JOKyMeHTe U YOAJIUTh QUTYpY;

BBIOOP CBOMCTB OO0TEKaHHUsI TEKCTOM JIJ1s1 GUTYDHI

Pabora c¢ Tabmumamu B | i0S/iPad [Tonnep>xrBaeMble BO3MOXHOCTH:

TeKCcTe COo3/1aHUe, PeJlakKTHPOBaHUe, yJlaleHue TabIIUIbI;
BblJleleHHe O00BeJMHEeHHbIX sYeeK, KOJIOHOK U CTPOK;
obbeiMHeHYe U pa3jieyieHue sueek;

nobaBiieHUe U yJlalieHue CTPOK U CTOJIOIOB;
TOPU30HTAJIbHOEe BbIpAaBHHUBAHUE TeKCTa B sueiike: IO
JIeBOMY Kparo, 110 IPAaBOMY U TI0 IIeHTPY STYelKY;
BepTUKaJbHOE  BbIpaBHMBAaHWE  TeKCTa B sYeiKax
TaOJIUIIBL: IO BEpXHEMY Kpalo, 110 [eHTPY U [0 HHXKHEeMY
Kparo;

BCTaBKa [lMalla30HA S4eeK, CKOMWPOBAHHOIO U3
npwioxkeHus « Tabmuiay, ¢ coxpaHeHHeM CBOMCTB sTyeek;
V3MeHeHUe IIBeTa 3aJIMBKH siueek B TabJuIle;

M3MeHeHHe Pa3MepoB HECKOJIbKUX CTPOK OJTHOBPeMEeHHO
Pabora c noxymeHTOM

OrnasneHuve 10S/ iPad [Tonnep>xyuBaeMble BO3MOXHOCTH:

oToOpa’keHHe OTJIaBJIeHHUS;

yJlaJleHre OIJIaBJIeHus;

HaBUTalUs 110 IOKYMEeHTY U3 OIJIaBJIeHus;
aBTOMaTH4Yeckoe OOHOBJIEHWe OIJIaBJIeHUss B pexume
peasibHOTO BpeMeHH!

Pabora c 3aknagkamu 10S/iPad [Tonneprkka 0TOOpaXkeHus! 3aKJIaIoK B IOKYMeHTe

[Touck i0S/iPad [TopnepxrBaeMble BO3MOXXHOCTH:

TIOWCK IO COJIEP>KUMOMY JIOKYMEHTa;
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MIOUCK C y9eTOM perucrpa U CJIoBa LeJIMKOM;
VCKJTIOUeHHe M3 Pe3yJIbTaTOB IIOMCKA KOJIOHTUTYJIOB;
BblJIeJieHre HaWJIeHHbIX COBIIAZIeHU B Tejle JOKYMeHTa;
mepexosl K  CleiyiolleMy  WIA  TpeAblIyIeMy
HAWJIEHHOMY COBIIQJIeHUIO

[TpoBepka i0S/iPad [TopnepxrBaeMble BO3MOXXHOCTH:
opdorpadun/myHKTyaluu WICIIOJIb30BaHMEe CHCTEMHOTO CJIOBApsi PYCCKOTrO $I3bIKa
IU1s1 IPOBepKU opdorpaduy;

MOJIJIepXKKa CUCTeMHOM (PYHKIMU aBTOMAaTUYeCKOIO
WCIIPABJIeHUsl CJIOB C OIIMOKaMH, CTPOYHBIX OYKB Ha
MIPOIKCHBIE;

HOJ|/Iep>KKa CUCTEMHBIX I10/ICKa30K Ha KJIAaBHUAType IpU
Habope TeKcTa

[TpaBku i0OS/iPad OTMeHa MpaBOK IO OJHOMY CHMMBOJy 3a mmar (0ydep
«3annomuHaeT» 50 MmocyieIHUX 11aroB)
Pabora co cHockamu i0S/iPad [Tonnep>xrBaeMble BO3MOXHOCTH:

MO/i/IepXKKa TOCTPAHUYHBIX CHOCOK JJIsI JOKYMEHTOB B
¢dopmarax DOC, DOCX, ODT, XODT, RTF u ODF;
CO3JlaHye, peJlakTUPOBaHue, (popMaTHPOBaHUE

Y ylajeHWe IIOCTPaHUYHBIX CHOCOK B  pexume
0TOOpakeHUs! IOKyMeHTa C TIOCTPAHUYHOM pa3MeTKOM;
yZajieHue CHOCKM B peXXuMe OTOOpakeHHUsl JI0KyMeHTa
6e3 MOCTPAaHUYHOTO pa3fiesieHus;

1epexoJi OT MapKepa CHOCKH K ee TeKCTY

PexxuM perieH3upoBaHUs 10S/iPad [TopmepxruBaeMble BO3MOXKHOCTH:

BKJIIOUEHYe U BBIKJIIOUeHHe peXkuMa 3alluCU U3MeHeHUH;
TPU peXuMa OTOOpaKeHHsI WU3MeHeHUW, COBepIleHHBIX
[I0JIb30BATeISIMM B PeXKMMe  3allMCH  WCIPaBJIeHUH:
«llokazatb  wucnpaBieHus», «be3  wucnpaBieHUN»
U «McxonHblil TIOKyMeHTY;

NIPUHSATHE, OTKJIOHeHWe, Iepexo]l K CJelyolleMy HWiu
BO3BpaT K IpeJplIyllleMy U3MeHeHHUIO B pexxume paboTsl
C U3MeHeHueM;

aKcropT pAokyMeHTa B PDF B BbiOpaHHOM pexuMme
paboThI C UCIIPABIIEHUSIMUY;

$unbTp 00BEKTOB  pelleH3UPOBaHUSI B  pexume

peleH3UpPOBaHUS «MapkupoBatb WCTIPaBJIEHUS)
WICITPaBIIeHUH, TeKCTOBLIE KOMMeHTapHH,
ayJTMOKOMMEHTapUu

Pabota c kommeHTapusIMu 10S/iPad [TopnepxruBaeMble BO3MOXXHOCTH:
oToOpakeHue KOMMeHTapreB Ha MaHeIu
perieH3uPOBaHUS;

BblJleJIeHHe TeKCTa, K KOTOpOMY 06aBileH KOMMeHTapuH;
NOJ/Iep)KKa ~ ay[JUOKOMMeHTapueB,  CO3JaHHbIX B
npwiokeHussx MonOduc;

3aIuch U fo6aBileHre ayJUOKOMMeHTapus;
BO3MO)XHOCTb BOCIIPOM3BECTH WM IIOCTaBUTh Ha Iay3y
ayJIMOKOMMEHTapUH;

yJajieHue ayIMOKOMMeHTapreB
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PE,IIE[KTOp TEKCTa

DyHKIIUA IInardopma DYHKIHOHAJIbHBIE 0CO0OEHHOCTH
Pabora c roToBbIM ¢aiiyiom
CraTucTHKa OKyMeHTa i0S/iPad OToOpakeHne  KOJIM4YecTBAa CTPaHUI] B JOKyMeHTe
Y HOMepa OTKPBITOM CTPaHMIIbI IPU IPOKPYTKE 3KpaHa
[Tonnepka onoserieHU i0S/iPad YBenomieHue C IIpeJiyIoKeHueM BKJIIOUNTH

IIOCTPaHUYHBIM PeXUM OTOOpakeHUs! TOKYMeHTa IIpU
IIOTIBITKE CO3/1aTh U PeJJaKTUPOBATh CHOCKY

[TeyaTh TOKyMeHTa i0S/iPad OTmpaBKa JIOKYMeHTa Ha MevYaTh

O6MeH fOKyMeHTaMu i0S/iPad OTnpaBka JOKyMeHTa IO II04YTe BJIOXKeHWeM B ¢popMmaTe
DOCX, ODT wnu PDF

PenakTop Ta0IMIL

DyHKIUA IInatdopma PDyHKIIMOHAJIILHBIE 0CO00eHHOCTH
Oomzee
SI3pIKOBas MOIEPKKa Android [TopnmepxruBaeMble BO3MOXKHOCTH:
JIOKaJM3alui UHTepderica NPWIOXKeHUs Ha PYCCKOM,
AHTJIMICKOM, ¢dpaHITy3CKOM, MOPTYTaIbCKOM U

WICIIAaHCKOM SI3bIKaX;
aJlalTaliyds siipa pellakTopa MJis UCIOIb30BaHUS Ha
dpaHIly3CKOM SI3bIKe

dopmaThl JOKYMEHTOB Android [TogmepxuBaeMble BO3MOXKHOCTH TIPU paboTe B 00Oyiake
MoitOduc:

oTKpeITHe dainoB B ¢dopmatax XODS, XOTS, XLSX,
XLS, XLT, ODS;

coxpaHeHnue ¢aityioB B popmaTtax XODS;

akcnoptT dainoB B dopmatsl XODS, XLSX, ODS, PDF

[TopnepxuBaemMble BO3MOXHOCTHM TIpA  paboTe Ha
YCTPOUCTBE:

oTKpeITHe dainoB B ¢popmarax XODS, XOTS, XLSX,
XLS, XLT, ODS;

coxpaHenue ¢daisioB B popmaTtax XODS, XLSX, ODS
[Tonnepxxka aucnieeB Android [TopnepxuBaeMble BO3MOXXHOCTH:

paboTa B rOpU30HTAJILHOM OpPHWEHTallMM YCTPOMCTBA CO
CpeJITHUM W HeOOJIbIIIUM SKPaHOM;

Mo/ijiepkka HaBUTAIMKA C IOMoIbio xectoB Ha OC
Android 10;

MojijiepXkKa BUJKeTa Y BeJIMYUTEIbHOEe CTeKJIO IpU
pabote ¢ TekcroM Ha OC Android 9 u Boitie

Pabora B yactHOM 0o6sake®* | Android [TopnepxruBaeMbie BO3MOXXHOCTH:

COXpaHeHHe JIOKyMeHTa B TOAKIIOYeHHOM YaCTHOM
obiake MoOduc;

Co3JlaHWe KOIMH JOKYMeHTa, COXPAaHEeHHOI'O0 B YaCTHOM
obiake MoOduc;

CO3/IaHKe KOIUH, 3KCIIOPT U BbIJ]a4a AOCTYTA K daiiyiam B
pexume «Tosbko uTeHWe» i ailyioB U3 obJaka
MoitOduc;

nevyatb GaiioB B pexkuMe « Tonbko ureHue» Jyisi GaiioB
u3 obsiaka MonOduc
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IToaroToBKa JOKyMeHTa

Pab6ora c mabnonamu Android [Tonnep>xrBaeMble BO3MOXHOCTH:
nojijiepkka 1mao6ioHoB B popmate XOTS;
CO3/1aHKe HOBOT'O JJOKYMeHTa Ha OCHOBe I1abJioHa

Pabora c okymeHTOM Android [TopnepxruBaeMble BO3MOXKHOCTH:
NOJIJIep)KKa JIOKYMEHTOB, He COAepXallluX BUIUMBIX
JINCTOB;
oToOpakeHWe TeKyllled CTpaHMWIBl M UX 00Iero
KOJIMYecTBa BO  BpeMsi  IPOKPYTKHM  TeKCTOBOTO
JIOKYMeHTa;
aBTOMATU4YecKoe  COXpaHeHWe  W3MeHeHHWW  IIpu
pelakTUPOBAaHUU

Pabora c mucramu Android [TopnmepxruBaeMble BO3MOXKHOCTH:
nobaBjieHue JIMCTOB U UX yAaJleHue;
CKpBITHE ¥ 0TOOpaXkeHue JINCTOB;
V3MeHeHre Ha3BaHWs JIUCTA TabJIUIbI;
co3faHue Oy0MKaTa JIMCTa TabJIUIIb;
aBTOMAaTH4YecKoe 3allojIHeHWe JIMCTa [0 IIpaBUJIaM
IPOrPeccuu

HIpudTe! Android [Tonnep>xrBaeMble BO3MOXHOCTH:
nognepxxka mpudproB XO Fonts: XO Caliburn, XO
Courser, XO Thames, XO Tahion, XO Oriel, XO Windy,
XO Symbol, XO Oriel Condensed wu wpudToB
Cormorant, PT Sans, PT Serif;
otobpaxkeaue 1mipudToB Arial, Times New Roman,
Calibri u Courier New c IOMOIIpI0O HUX MeTPUYECKUX
agaioroB:  XO Oriel, Tinos, Carlito u Cousine
COOTBETCTBEHHO);
nonnepxka mpudtoB PT Astra Sans, PT Astra Serif;
BbIOOp mipudTa, pasmepa mipudTa, HadepTaHUS:
[IOJIYKUPHBIM, KYpPCUB, IIONYEpPKHYTHIN, 3a4epKHYTHIN,
MOJICTPOYHBIM, HAJICTPOYHBIA

dopmarvpoBaHue Android [Tonnep:xrBaeMble BO3MOXHOCTH:

COJIeP>KMMOT0 BblJleJIeHWe OTJIelIbHOW STYelKH, JMalla3oHa siueeK, psia

Y KOJIOHKY IeJTUKOM;
CKPBITHE CTPOK U CTOJIOIOB;

obbeiHeHYe U pasjieJieHne sueek;

dopmaTUpOBaHUe TPAHUIL STYEHKU WIK JUara30Ha SueeK:
BCe TPaHMIIbI, HET FPAHUII, TOJICTbIe BHEIIIHHEe TPaHUIIbL;
BepTUKalbHOE  BbIpaBHMBaHME  TeKCTa B s4elkax
TaOJIMIIBL: TIO BEpXHEMY Kpalo, 110 IeHTPY U 10 HIKHEMY
Kparo;

TOPM30HTAJIbHOE BBIpABHUBAHHWE TeKCTA B pexume
PelakTUpOBaHUS SYeHKH 110 JIeBOMY Kpato, 110 IIeHTpY, 0
MIpaBOMY Kparto, 110 IIUPHHE;

V3MeHeHHe I[BeTa 3aJIUBKU siueeK B TabuuIle;

BBIOOD ITPOU3BOJILHOTO IIBETA 3aJIUBKU STUEHKH;

IIePeHOC TeKCTa B sTUelKe;

peaKTApPOBaHKe YaCTHU COJEP>KUMOTO0 SIYeUKHY;
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KOIMPOBaHKe U BCTABKa IMANa30Ha sS4eek;

V3MeHeHHe TOJIIIMHLI U I[BeTa TPaHMUII TYeHKU;
oToOpakeHHe pa3BepHYTOI'0 O] YIVIOM TeKCTa
dopmaTsl JaHHBIX Android [Tonnep>xrBaeMble BO3MOXHOCTH:

YUCIOBBbIe (HOpPMaThl — OOIIWN, YHCIOBOH, JAEHEXKHbIH,
$UHAHCOBBIN, JlaTa, BpeMs, IMpPOILIEHTHBIA, TEKCTOBbIH,
JIPOOHBIN M OKCITOHEHITUATbHBIN;

npuMeHeHre GOpPMATHUPOBAaHUSI K siUediKe B pesxuMe
pPelaKTUPOBaHUSI ee COJIePXKUMOro

Pabota c popmymnamu Android [TopnepxrBaeMble BO3MOXXHOCTH:

CITMCOK dbopmyn Y TIOJICKA3KHU npu BBOJIE
Y pelakTUpOoBaHUU GOPMYT;

oToOpakeHHe MOC/IeJHUX UCIOIb30BAaHHBIX QYHKITHH;
MOUCK 10 QYHKIMAM U UX IOJIPOOHOe OIUCAHUE;
BblJIeJIeHre CHUHTaKcHuca GOpMyJl pa3HbIMU I[BeTaMUu;
MO/IJIepKKA CChIJIOK HA sIYeMKU U JTMala30Hbl, Ilepecyera,
006paboTKH OIIMOOK BHIYUCIIEHUH, BIIOXKeHHbBIX QYHKITHH;
aBTOMaTruyeckoe 06HOBJIeHHe GOPMYII U UX ONKUCAHUS
Pabora ¢ quarpammamu Android [TopnmepxruBaeMble BO3MOXXHOCTH:

oToOpaXkeHHe ABYMEPHBIX IUarpamMMm JJis JIOKYMEHTOB,
3arpy>keHHbIX C KOHBepTaller BO BHYTPeHHUW ¢dopmar
XODS;

MOJJIepXKKa THCTOTpaMM U JIMHeW4aTbiX —JIMarpamm:
C TPYIIIMPOBKOM,  C HaKOIUIEHWeM, HOPMHpOBaHHas
C HAKOILJIEHUEM;

nojjiepkka rpadyKOB: CTaHAAPTHBIN, C HAKOILJIEHUEM,
HOPMHPOBAHHBIN C HAKOIIJIeHUEM;

MojijiepXkka  IMarpaMm € obJlacTsIMUA:  CTaHJIapTHasl,
C HAaKOIUIeHWeM,  HOPMUpOBAHHAas  C HaKOIUJIGHHUeM,
CTaHJapTHasi KPyroBasl JuarpaMma;

MOJIJIepXKKa JAMarpaMM: THCTOrpaMMa C HaKOIUJIeHHeM,
HOPMMPOBaHHas  TUCTOTpaMMa C  HaKOIJIEHUEM,
JIMHeYaTas [uarpaMma C HaKoIleHHeM, HOpMHUPOBaHHast
JMHeWYaTasi AuarpaMMa C HakoIUleHWeM, rpaduk cC
HaKOIUIeHHeM, HOPMUPOBaHHbIN rpaduk C HAKOIUIeHHEeM,
rpaduK C HaKOIJIeHHeM W MapKepaMy, HOPMUPOBAHHbBIN
rpadvKk C HaKOIUIEHWeM M MapKepamu, AuarpaMma C
00J1acTIMU U HaKOIJIeHMeM, HOpMUPOBaHHasl IMarpaMma
¢ 00J1acTSMHU ¥ HaKOTJIEHUEM;

oliepalliil  «BBIIEJIUTH», «BbIPE3aThb», «KOIMPOBATH)
U «yIQJIUTDh)» UarpamMmy;

nepeMelrieHle JuarpaMMmBbl;

M3MeHeHre TUIA JuarpaMMbl;

V3MeHeHHe 00J1aCTh UCXOAHBIX JJAHHBIX IMarpaMMBl;
V3MeHeHHe Pa3MepoB JIMarpaMMbl

PubTpaNUs TaHHBIX Android [TopnepxruBaeMbie BO3MOXXHOCTH:

npuMeHeHue GUIIbTPA K BbljleJIeHHOW 006J1acTH;

BHIOOD OJHOTO WM HECKOJIbKMX 3HAa4eHWd st
npyuMeHeHus QUITbTPA;
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BblJIeJIeHHe BCeX JIOCTYIIHbIX 3HaUYeHUH;

npuMeHeHre GUIIBTPA ellle pa3, BbIOpaB APYryo 00/1acTh;
MOMCK IO [IOCTYIHBIM 3HAUeHUsSM [UIsl HpUMeHeHus
¢dunpTpa

CopTHhpoBKa TaHHBIX Android [TopnepxruBaeMble BO3MOXKHOCTH:

COpPTHUPOBKa siueeK B BbIJIeJIeHHOW 006J1acTH;

COPTHPOBKA slYeeK I10 BO3PACTAaHUI0O U yObIBAaHUIO
3HAYeHUH, M0 afihaBUTy U B 0OpATHOM HaIPaBJIeHUH;
IIpUMeHeHre COPTUPOBKY ellle pas;

MOWCK M0 JIOCTYIMHBIM 3HAYeHWSIM [IJI1 COPTHPOBKH

JAHHBIX

YcnoBHoe popmatupoBanue | Android OTobpakeHue ycjioBHOrO (OpMaTHMpOBaHUS B sUerKax
J1s1 mokyMeHToB popmata OXML

CopHble TabauIlBI Android OTobparkeHre CBOJHBIX TaOIHIL

Pabora co cceitkamu Android OTobpaxenue cceitok B ctiwiie R1C1

Pabora c uzobpaxxenusmu | Android [Tonnep>xrBaeMble BO3MOXHOCTH:

oToOpakeHHe U300paKeHHIH;

noanepxka ¢popmatoB PNG, JPG, JPEG, BMP;
BBIJIeJIeHHe U300pakeHuH;

yaaieHre u3006pakeHu;

M3MeHeHMe pa3Mepa N300pakeHu;
nepemeliieHre U300pakeHus;

oTOOpakeHHe pa3BepHYTHIX IOJ1 YTIIOM H300paKeHHH;
BCTaBKa M300pakeHHs U3 TTAMSTH YCTPOMCTBA;
BCTaBKa paHee CKONMPOBAHHOI'O U300pakeHUs U3
npwiokeHu# TekcT wiu Tabmnuna

Pab6ora ¢ purypamu Android [Tonnep:xrBaeMble BO3MOXHOCTH:

HoJijiep>kka GUTYp B IOKYMEHTax;

BKJIa/Ika PUryphl Ha NTaHeI UHCTPYMEHTOB;
BO3MOXXHOCTh BBIIETIUTH QUTYDY;

M3MeHeHMe pa3Mepa 1 IPONOpLUU PUTYPHI;
M3MeHeHMe PacIoJIoXKeH s B JIOKyMeHTe;
ynianeHue GpUrypsl

Pabora ¢ goKkyMeHTOM

ITouck Android [TopnepxuBaeMble BO3MOXKHOCTH:

IIOWCK IO COJIePXKUMOMY JIOKYMEeHTa;

MIOWCK C YYeTOM PerucTpa U CJIOBa IeJIMKOM;
IIOWCK Ha TeKyIlleM JICTe WX 110 BCeM JIUCTaM;
[IOMCK C 3aMEeHOM

[TpaBku Android OTmena ¥ BO3BpaT  HCIpaBIeHUH B 3JIeKTPOHHBIX
TabIMIaX, XPAHSIIMXCS B YaCTHOM oOJiaKe

Pexxum pereH3upoBanust Android [TopnepxrBaeMble BO3MOXXHOCTH:
oTobpakeHHe MUHQPOPMAIMM O JPYIMX ydacTHUKax IpU
COBMECTHOM  pellaKTUPOBaHUMU: MM, I[BETOBAs

HWHIWKAallYs, BblJle/IeHre J49eeK;

dBTOMdTHYeCKOe COXpaHeHHe IOOKYMeHTa IIpU BbIXO[e
OTAe/IbHBIX Y4aCTHHUKOB PedaKTUpPOBaAHHA " BCeX
Y4dCTHHUKOB
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Pabora c roToBbIM daiiyiom

[Tevats fokyMeHTa Android [Tonnep>xrBaeMble BO3MOXHOCTH:
OTIIpaBKa 3JIeKTPOHHOM TabJIUITbI HA TIeYaTh;
yKa3aHHWe TIpUHTepa, KOJIMYeCcTBa KOIWM, pa3Mepa
Y OpUeHTAIllUU JIMCTOB, IUAlla30Ha CTPaHUI] JIJIsl IIeYaTy;
CKPBITHE CEeTKU MeXNy siueikaMu IIpU 1eYaTy;
BBIOOp 00JIacTU TIeYaTH: BeIOpaHHAsi 00J1IaCTh, BECh JIKCT,
BCe JIUCTHI;
3aJlaHMe TOopsi/ika BbIBOJIA CTPAHMII HAa IedaTh: BIIPABO,
3aTeM BHU3 U BHU3, 3aTeM BIIPABO;
IIpeJIBAapUTeJIbHBIN POCMOTP AOKYMEHTa Iepej] e4aThbio
OOMeH IOKyMeHTaMH1 Android Hanuuue onuuu nogenutbesi KOnuen JOKyMeHTa
Oo1ee
SI3bIkOBas moJiIepskKa iOS/iPhone Jlokanuzanuu uHTepdeiica MPUWIOXKEHUsT Ha PYCCKOM,
AHTJIMHACKOM U UCIIAHCKOM SI3bIKaxX
dopmaTsl JOKYMEHTOB i0S/iPhone [Tonnep>xvBaeMble BO3MOXHOCTH IIpY paboTe B oOiake

MoitOdwuc:

oTkpeITHe ¢ainoB B ¢popmarax XODS, XOTS, XLSX,
XLT, ODS;

coxpaHeHue ¢aityioB B popmaTtax XODS;

akcriopT daunoB B popmarsl XLSX, ODS, PDF

[TonnepxuBaemMble BO3MOXXHOCTHM IIpM  paboTe Ha
YCTPOUCTBeE:

oTkpeITHe dainoB B ¢dopmatax XODS, XOTS, XLSX,
ODS;

coxpaHeHHe ¢aisioB B popmaTtax XODS, XLSX, ODS;
akcnoptT dannoB B dopmatsl XODS, XLSX, ODS, PDF

IToaroroBka JOKyMeHTa

Pabota c mokymeHTOM 10S/iPhone [Tonnep:xrBaeMble BO3MOXXHOCTH:
MojijiepkKa JIOKYMEHTOB, He COJEepXKallliX BUIAUMBIX
JIUCTOB;
CO3/1aHMe HOBOTO JIOKYMeHTa B 00JIaYHOM XpaHHUJIMIIe
WJIM Ha JIOKAJIbHOM JIMCKeE;
yaaneHue JIOKyMeHTa B guajiore COXPaHEeHHUs:
JIOKYMEHTbl C U3MEHEeHUSIMU TIOMEIIAITCS B KOP3UHY,
MyCThble — yJalstoTcsi 6e3BO3BPATHO;
aBTOMAaTHYeCcKoe CcOoXpaHeHHe W3MeHeHUH npu
pPelakTUPOBaHUH;
BO3MOXKHOCTb CO3/IaTh JIOKAJbHYIO KOIHUIO JOKyMeHTa
IIpM BO3HMKHOBEHWM OIIMOKM coXpaHeHUs ¢aiia B
obnake

Pabora c mucramu 1i0S/iPhone [TopnepxruBaeMbie BO3MOXXHOCTH:

nobaBJieHre HOBBIX JINCTOB U UX y/aJieHue;
nepeMMeHOBaHMe JINCTOB KHUTH;

CKpBITHE U 0ToOpakeHre JINCTOB TaOIUIIbI;
co3fiaHve ay0sMKarta JIMcTa TabJIUIIb;
aBTOMATUYECKOe 3arl0THeHNe SYeek;
M3MeHeHHe TIOpsiIKa CJIeJJOBAHMUSI JIMCTOB
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[pudTH iOS/iPhone [TopnepxruBaeMble BO3MOXXHOCTH:

MOJIJIEP>KKA CUCTEeMHBIX MIPUQTOB;

noanmepxka mpudproB XO Fonts: XO Caliburn, XO
Courser, XO Oriel, XO Oriel Condensed, XO Tahion, XO
Thames u mpu¢dToB Cormorant, PT Sans, PT Serif;
nonnepxka mpudtoB PT Astra Sans, PT Astra Serif;
BbIOOp mipudTa, pasmepa ImpudTa, HAYEPTAHUS:
MOJTY>KUPHBINA, KYPCHB, TOMYEPKHYTHIM, 3a4epKHYTHIH,
[OJICTPOYHBIN, HAZICTPOYHBIN;

BBIOOP I[BeTA TEKCTA U 1IBeTa 3aJIMBKU TeKCTa
dopmatrpoBaHue iOS/iPhone [TopnepxruBaeMble BO3MOXXHOCTH:

COJIepXKUMOTO oToOpakeHre BepTUKATbHOIO BHIPDABHUBAHUS U 3aJIUBKU
siyeeK, IBeTa, TUIIA, TOJIIIUHBI TPAaHUIL TIeeK;
nobaBiieHue U yiajieHue CTPOK U CTOJIOIOB;

CKPBITHE CTPOK U CTOJIOIIOB;

obbe/liHeHre U pa3JlelieHue sSTYeek;

M3MeHeHHe pa3Mepa CTPOK U CTOJIOIIOB;

TOPU30HTAJIbHOEe BBIPABHUMBAHWE TEKCTa B suelike 110
JIeBOMY Kparo, 110 IIPAaBOMY U 10 IIeHTPY SYeHKy;
BepPTHKAIbHOE BBIDABHMBAHHE TeKCTa B sYelKe: 110
BepXHeMYy Kpalo, 10 IIeHTPY U 110 HWXKHEeMY Kpalo;
BblJleJIeHHe OT[IeJIbHOM sYeiKM, [uala3oHa s4yeek, psaa
1 KOJIOHKH I1eJINKOM;

BBIJIeJIeHKe BCeU TaOJIUIIbI;

paboTa C TeKCTOM HeIllOCPe/ICTBEHHO B STYEUKe;

MepeHoC TeKCTa B siuelike B PeXXvMe peflakTHUpPOBaHUs ee
COJIEep>KUMOTO;

Ha/JlMuue ONIMM BbIOpaTh, BHIOpATh BCe, CKOIMPOBATh,
yAAJIUTh, BbIpe3aTh U BCTaBUTD;

M3MeHeHHe I[BeTa 3aJIUBKU SUYeHKH;

oToOpakeHHe pa3IMYHON OPHEHTAIlUU TeKCTa B TIYeHKax;
M3MeHeHHe Pa3MepoB HECKOJIbKUX CTPOK OJTHOBPeMEeHHO
@®opmMar 1o obpasiy i0OS/iPhone [Topnep>xrBaeMble BOSMOXKHOCTU:

¢dopmarrpoBaHue 1o obpasiy;

npuMeHeHre GOPMATHPOBAHKSL OJIMH WJIM HECKOJIbKO pa3

dopmaTsl JaHHBIX i0OS/iPhone YucnoBele ¢opmarsl — OOIIUM, YHUCIOBOM, IeHeXHBIH,
($UHAHCOBBIY, IPOLIEHTHBIM, TeKCTOBBIM, /1aTa U BpeMs]
Pa6ota ¢ popmymnamu iOS/iPhone [TopnepxrBaeMble BO3MOXXHOCTH:

pabora ¢ popmysiamu U3 popmya-bapa;

CITUCOK (pOpPMYII U TTO/ICKA3KHU K popMyIiaMm;

onucanue GOpMyII;

Mo/1/iep kKKa BBO/Ia ¥ BbIOOpa GYHKITMM Ha PYCCKOM $I3bIKE;
M3MeHeHHe Iana3oHa siueek B GpopMysiax;

Mo/1/IepKKa VIMEHOBAHHbBIX JIMaIIa30HOB B
VMMIIOPTUPOBAHHBIX daiiiax;

npeobpa3oBaHue TekcTa B GOpMysTy U pOpMYIIbl B TEKCT;
MOJICBeTKA apryMeHTOB GOpMYyT;

nojnepkka ¢ynkuuu AIPETAT

Pabota c nuarpammamu i0OS/iPhone [TognepxrBaeMble BO3MOXKHOCTH:
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MO IePIKKa 0TOOpakeHUst TUCTOrPaMMBbl o
CPYNIIMPOBKOM,  THUCTOIPaMMBl  C  HAKOIUIEHUEM,
HOPMMPOBAaHHOM  TUCTOrpaMMbl  C  HAaKOILJIEHHEM,
JIMHeM4aTou JuarpaMMbl C IPYIIUPOBKOM, JIMHENYaTON
JiarpaMMel C HAaKOIlJIeHVEeM, HOPMHPOBaHHOU
JIMHeW4YaToOu [AuarpaMMbl C HaKOIUIeHWeM, KpyroBOHU
IarpaMMbl, MarpaMmbl C 00JacTsIMH, JAWArpaMMbl C
obnactamMu u HAKOILUIEHUEM, HOPMUPOBAaHHOMN
IMarpaMMbl C OOJIacTSIMU U HaKoIUIeHHeM, TIpaduka,
rpaduka C HaKOIUIeHMeM, HOPMUPOBAHHOIO rpaduka C
HakoIJleHWeM, Tpaduka C MapKepamu, rpadpuka cC
HAaKOIJIEHHeM U MapKepaMu, HOPMUPOBAHHOTO rpaduKa C
HAaKOIUIEHVMEeM U MapKepaMy;

nepeMellleHye TUarpaMm

Y cnoBHOe dopMaTHpPOBAHUE

10S/iPhone

OTobpakeHre yCJIOBHOTO GOPMAaTHPOBAHUS B siueHKax

CBoHbIe TabIUIIBI

i0S/iPhone

OToOparkeHre CBOJHBIX TaOIHIL

Pabota co ccpuikamu

10S/iPhone

[TonnepxruBaeMbie BO3MOXKHOCTH:

dopmatvpoBaHue U OTOOpakeHHe CCBUIOK  Kak
THITePCChIIOK;

mepexo;i 0 CChUTKAM;

aBTOMaTH4YeCKoe GpOpPMaTHPOBAaHUE CCHUIOK CJIeTyHOIINX
BUJIOB Kak rumnepcceuiok: http://, https://, ftp://, mailto: u
WWW

Pabora c uzobpaxxenusamu

i0S/iPhone

[TonnepxviBaemMble BO3MOXHOCTH:

oToOpakeHHe U300paKeHHIH;

nojijiep>Kka kKapTuHok B popmare EMF;

BO3MOXXHOCTh  BBIJIEJIUTh, KOMHPOBaTh, BCTABUTb U
yIaIuTh U300pakeHue;

nepeMeilrieHre U300paXKeHUH;

oToOpaXkeHre 00pe3aHHbIX U300pakeHNH;

MOJIJIep>KKa U300paXKeHHH C TIOBOPOTOM;

BO3MOXHOCTh ~ BbIOpaTh,  KONHPOBaTh,  BbIpe3aTh,
BCTaBUTh, IEpEeMEeCTUTb W YIalIUTh H300pakeHHe C
IOBOPOTOM

Pab6ora ¢ purypamu

10S/iPhone

[TonnepxuBaemMble BO3MOXKHOCTH:

HoJiJIep>KKa 0ToOpaXkeHUs1 PUTYP B JOKYMeHTax;
BO3MOXXHOCTb ~ BBIJIEJINTh, KOIMWPOBAaTb, BCTaBUTb U
YAQIATb QUIYPY;

nepeMelieHue GUryp;

IOJIJIePKKa ITOBEPHYTBIX (PUTYD;

BO3MOXXHOCTb ~ BBIOpaTh,  KOIIMpOBaTh,  BbIpe3arh,
BCTaBUTb, [IePEMECTUTh U YAAJIUTh IIOBEPHYTYIO QUIYDPY

Pabora c nokymMeHTOM

[IpoBepka
opdorpaduu/myHKTyanuu

1i0S/iPhone

[Tonnep:xviBaeMble BO3MOXXHOCTH:

HOJIep>)KKa  CUCTeMHOW (QYHKIIMA  aBTOMAaTHYeCKOTro
WCIIpaBJieHUsl CJIOB C OIMOKAaMH, CTPOYHBIX OYKB Ha
IIPOIMCHBIE;

MOJJIep’KKa CUCTEMHBIX ITO/ICKa30K Ha KJIABHUAType IpH
Habope TekcTa
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[Touck 10S/iPhone [TopnepxruBaeMble BO3MOXXHOCTH:
IIOWCK TI0 COJIEPXKUMOMY JIOKYMEeHTa;
MOUCK C y9eTOM perucrpa U CJioBa LeJIMKOM;
IIOWCK Ha TeKYIIleM JIUCTe WIK 110 BCeM JINCTaM;
BblJIeJieHre HaWJIeHHbIX COBIIAZIeHU B Tejle JOKyMeHTa;
mepexosi K CleAyiolleMy — WIA  TpeAblIyIeMy
HAWJIEHHOMY COBIIQJIeHUIO

[TpaBku i0OS/iPhone OTMeHa mpaBOK 1O OAHOMY CHMMBOJy 3a mmar (Oydep
«3anmomMuHaeT» 50 MocyIeTHUX 1aroB)

Pabora c roToBbIM (aiiyiom

[TeyaTh TOKyMeHTa i0S/iPhone OTmpaBKa JIOKyMeHTa Ha MevYaTh

O6MeH fOKyMeHTaMH1 i0S/iPhone OTnpaBka JOKyMeHTa IO II04YTe BJIOXKeHHWeM B ¢popMmaTe
XLSX, ODS unmu PDF
Ooburee

$I3pIkOBas MOIIEPKKa i0S/iPad Jlokanuzanuu wuHTepdeiica MPUIOXKEHUs] Ha PYCCKOM,
AHTJIMCKOM M MCIIAHCKOM SI3BIKAX

dopmaTsl JOKYMEHTOB i0S/iPad [Tonnep>xvuBaeMble BO3MOXXHOCTH IIpY paboTe B oOiake

MoitOdwuc:

oTkpeITHe ¢ainoB B ¢popmarax XODS, XOTS, XLSX,
XLT, ODS;

coxpaHeHue ¢aityioB B popmaTtax XODS;

akcriopT ¢aunoB B popmarsl XLSX, ODS, PDF

[TonnepxuBaemMble BO3MOXXHOCTM IIpM  paboTe Ha
YCTPOUCTBeE:

oTkpeITHe dainoB B ¢dopmatax XODS, XOTS, XLSX,
ODS;

coxpaHeHHe ¢aisioB B popmaTtax XODS, XLSX, ODS;
akcnoptT dannoB B dopmatsl XODS, XL.SX, ODS, PDF

IToaroroBka JOKyMeHTa

Pabora c JokymMeHTOM i0S/iPad [Tonnep>xrBaeMble BO3MOXHOCTH:
HofJiepXkKa JIOKYMEHTOB, He COJepXKalllhX BUIMMBIX
JINCTOB;
CO3[JaHHe HOBOTO JOKYMEHTa B 0OJIaYHOM XPaHWIIHUINE
WIY Ha JIOKAJIbHOM JIUCKE;
ylajeHre  JOKyMeHTa B UaJioTe  COXPaHEeHWS:
JIOKYMEHTHI C U3MEHEeHUsSIMU TIOMeN[aloTCs B KOP3UHY,
IYCTBhIe — yIAJISIOTCS 6e3BO3BPATHO;
aBTOMaTMYeCKOe  COXpaHeHHWe  U3MeHeHWW  IIpH
pelaKTUPOBaHUY;
BO3MOXKHOCTb CO3[]aTh JIOKAJIbHYIO KOIHIO JIOKYMeHTa
IPY BO3HUKHOBEHHWH OIIMOKM coXpaHeHHUs ¢aiia B
obake

Pabora c nmucramu 10S/iPad [TonnepxruBaeMble BO3MOXHOCTH:

nobaBiieHHe HOBBIX JIMICTOB U UX y/laJIeHue;
neperMeHOBaHue JINCTOB KHUTH;

CKPBITHE U OTOOpakeHHe JIMCTOB TabJIUIThI;
co3faHue qy6MKaTa JIMCTa TabJIUIIb;
aBTOMaTHYECKOe 3aM0JTHeHUe STUeeK;
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M3MeHeHMe NIOPsiJIKa CJIe[JOBaHusl JIMCTOB
HIpudTe! i0S/iPad [Tonnep>xrBaeMble BO3MOXHOCTH:

MOJIJIep>KKa CUCTEeMHBIX IIPUPTOB;

noanepxka mpudpros XO Fonts: XO Caliburn, XO
Courser, XO Oriel, XO Oriel Condensed, XO Tahion, XO
Thames u mpudToB Cormorant, PT Sans, PT Serif;
noxanepxxka mpudTtoB PT Astra Sans, PT Astra Serif;
BbIOOp mipudTa, pasmepa mpudTa, HAYEPTAHUS:
MOJIYKUPHBIN, KYpPCUB, IIONYEpPKHYTHIN, 3a4epKHYTHIN,
MOJICTPOYHBIH, HAJICTPOYHBIH;

BbIOOD I1BeTa TeKCTa U 11BeTa 3aJIMBKU TeKCTa
dopMarrvpoBaHue i0S/iPad [TopnepxrBaeMble BO3MOXXHOCTH:

COJIEP>KHUMOTO nobaBJieHue U y/iajieHre CTPOK U CTOJIOIOB;

CKpBITHE CTPOK U CTOJIOIO0B;

obbeiHeHYe U pasjieJieHue sueek;

BbIJIeJIeHWe OT/IeJIbHOW STYeiiKH, JMara3oHa sueek, psja
Y KOJIOHKY IeJIUKOM;

BbIfIeJIeHHe BCel TabJuIbl;

TOPU30HTAJIbHOEe BBIDABHMBAHUE TEKCTa B siuelike 110
JIEBOMY Kparo, 10 IPaBOMY U TI0 LIeHTPY STYeMKHu;
BepTUKalbHOE BbIpaBHMBaHME TeKCTAa B sfUehKax: II0
BepXHEeMY Kparo, 10 [IeHTPY U 110 HUXKHEMY;

paboTa C TeKCTOM HelloCpeJICTBEHHO B siueiike;

MepeHoC TeKCTa B siuelike B PeXXrMe peflaKTHUpPOBaHUs ee
COJIEP>KHMMOT0;

v3MeHeHue I[BeTa TeKCTa U 3aJIUBKU STYeeK;

MepeHoC  JMamla3oHa  sdeek, CKOMKMPOBAHHOTO U3
npuioxeHus « TekcT», ¢ coOxpaHeHHeM CBOMCTB STYeeK;
oToOpakeHHe pa3IMYHOM OpUeHTAallMH TeKCTa B sTuerKax;
V3MeHeHHe Pa3MepoB HECKOJIbKUX CTPOK OJJTHOBPeMEeHHO
@®opmMar 1o obpasiy i0S/iPad [Tonnep:xrBaeMble BO3MOXHOCTH:

¢dbopmarrpoBaHue 1o obpasiy;

npyMeHeHre GOPMATHPOBAHKS OJIMH WJIM HECKOJIbKO pa3
dopmaTsl JaHHBIX i0S/iPad ITopepxrBaeMble BO3MOXKHOCTH:

YUCJIOBble (OpMaThl — OOIIWK, YMCIOBOH, JeHEeXXHbIH,
¢$bUHAHCOBBIN, TPOIIEHTHBIN, TEKCTOBBIH, /1aTa U BpeMs;
MOJIJIEPXKKA CIelUaIbHbIX GOPMATOB siueeK, CO3[aHHBIX
MI0JIb30BATEJISIMU B IPYTUX peflakTopax

Pabota c popmymnammu i0S/iPad [Tonnep:xrBaeMble BO3MOXHOCTH:

pabora ¢ dopmysiamu U3 popmysia-6apa;

CIIUCOK (pOpPMYII U MO/ICKA3KU K popMyIiaMm;

onvcanue GopMy;

Mo/1/IepKKa BBO/IA ¥ BbIOOpa GYHKIINI HA PYCCKOM $I3bIKe;
M3MeHeHHe IMala3oHa siueek B GpopMyJiax;
npeobpa3oBaHye TeKcTa B GpopMyJly U pOPMYJIbI B TEKCT;
MOJICBETKA apryMeHTOB (POpPMYII;

MO/1/IepKKa VIMEHOBAHHBIX JIMara30HOB
B MMIIOPTMPOBAHHBIX daiiax;

nopajepxka ynkiuu AI'PET'AT
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Pabota ¢ quarpaMmmamu 10S/iPad [TopnepxruBaeMble BO3MOXKHOCTH:
MOJITIEPKKa 0TOOpakeHUst TUCTOTPaMMBI C

IPYNIIMPOBKOW,  TMCTOIPaMMbl  C  HaKOILJIEHHEM,
HOPMMPOBAHHOM  TUCTOTPaMMbl C  HAaKOIUIEHUEM,
JIMHeM4YaTou [uarpaMMel C IPYIIUPOBKOM, JIMHeN4aTon
JUarpaMMel C HaKOIUIeHVEeM, HOPMHPOBaHHOMU
JIMHeW4YaToy [uarpaMMbl C HaKOIUIeHWeM, KpyroBOH
JIMarpaMMbl, JUarpaMMbl C 0OO0JIaCTSIMH, JWArpaMMbl C
obnactamMu 51 HaKOIlJIeHVeM, HOPMHPOBaHHOU
JMarpaMMbl ¢ 00OJIacTSIMM M HaKOIUIeHWeM, rpaduka,
rpadrKka C HaKOIUIeHHWeM, HOPMUPOBAHHOTO rpaduka C
HakoIUleHWeM, rpaduka C MapkepamMu, rpaduka C
HaKOIlJIeHWeM ¥ MapKepaMy, HOPMHUPOBAHHOT'O rpaduKa C
HaKOIUIeHVWeM U MapKepamu;

repeMellleHye TUarpaMm

YcioBHoe popmaTtupoBanue | i0S/iPad OTobparkeHue ycioBHOro ¢popMaTUPOBaHUS B siUeiKax
Csopguble TabIuIbI 10S/iPad OTobpakeHre CBOIHBIX TabOJIHUIT
Pab6ora co ccpuikamu i0S/iPad [Tonnep>xrBaeMble BO3MOXHOCTH:
¢dopmarupoBaHre ¥ OTOOpakeHHe  CCBUIOK  Kak
TUIEPCCHIIOK;

mepexo/i 10 CChUIKAM;
aBTOMaTH4YecKoe (pOpPMATHPOBAHHE CCHUIOK CJIeIYIOIINX
BUJIOB KaK TUIepcchiiok: http://, https:/, ftp://, mailto: u
WWW

Pabora c nzobpaxeHusimu 10S/iPad [TopnmepxruBaeMble BO3MOXKHOCTH:

oToOpaXkeHre U300pa>KeHHUI;

noj/iepkka kKapTUHOK B popmare EMF;

BO3MOXXHOCTh  BBIJIQJIUTb, KOMHPOBaTh, BCTABUTb U
yAQIUTh N300pakeHue;

nepemeliieHre U300pakeHuH;

oToOpakeHHe 0Ope3aHHbIX N300pakKeHUi;

HOJ|/Iep>KKa U300paskeHui C TIOBOPOTOM;

BO3MOXXHOCTh ~ BBIOpaTh,  KOIMPOBaTh,  BbIPE3arTh,
BCTaBUTb, IIepEeMeCTUTb U YAAJIUTh H300pakeHHe C
MIOBOPOTOM

Pabora ¢ purypamu i0S/iPad [TopnepxrBaeMble BO3MOXXHOCTH:

MOJIJIep>KKa 0TOOpaXkeHUs1 PUTYP B JOKYMEHTax;
BO3MOXXHOCTh  BBIJIEJIUTb, KOMHPOBaTh, BCTABUTb U
YAQIATh QUTYPY;

nepeMeliieHue GUryp;

MOJIJIEP>KKA MTOBEPHYTHIX PUTYP;

BO3MOXXHOCTb ~ BBIOpaTh,  KOIIMPOBaTh,  BbIpe3arh,
BCTaBHUTb, IePeMEeCTUTh U YAAIUTh OBEPHYTYIO GUTYDY
Pabora c noxymeHTOM

[Tonck 10S/iPad [Tonnep>xruBaeMble BO3MOXHOCTH:

MIOUCK TI0 COJIEP>KMMOMY JIOKYMEHTa;

IIOWCK C Y4eTOM perucTpa U CJIoBa LIeJIMKOM;

IIOMCK Ha TeKyIIeM JIMCTe WM 110 BCeM JIMCTaM;
BblJIeJIeHre HaWJIeHHBIX COBIIAZIEHU B TeJie IOKYMeHTa;
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mepexoji K  ClefylolieMy WIA  IpebliylieMy
HaWIeHHOMY COBIIaJIeHUIO

[TpoBepka i0S/iPad [TopnepxruBaeMble BO3MOXKHOCTH:

opdorpadpuu/myHKTyaluu HOJ/Iep>KKa  CUCTeMHOM (QYHKIIMA — aBTOMAaTHYeCKOTro
WCIIPaBJIeHUsl CJIOB C OIIMOKaMH, CTPOYHBIX OYKB Ha
IIPOIUCHEIE;
MOJIJIep>KKAa CHCTeMHBIX IIOCKA30K Ha KJlaBUaType IpU
Habope TekcTa

Pabora c roToBbIM ¢aiiyiom
ITedaTh fOKyMeHTa i0S/iPad OTnpaBka IOKyMeHTa Ha Ile4arhb
ObMeH fOKyMeHTaMH1 i0OS/iPad OTnpaBka JOKYMeHTa IO Io4YTe BiIOXKeHHeM B ¢popMmaTe

XLSX, ODS wnu PDF

CpencTBo IpocMOTPa Ipe3eHTanui

DyHKIUA IInatdopma @PyHKIMOHAJILHBIE 0CO0eHHOCTH

Oo1ee

SI3bIkOBas moJiIepskKa Android Jlokanuzanuu Ha PYCCKOM, aHTJIMHACKOM, HCIAHCKOM,
$paHITy3CKOM M MMOPTYTaIbCKOM SI3bIKAX

dopmaTsl JOKYMEHTOB Android [Tonnep>xvBaeMble BO3MOXHOCTH IIpH paboTe B objake
MoitOdwuc:
npocMoTtp daisoB B popmarax PPTX, PPT, POT, ODP
[lognepxuBaeMble BO3MOXXHOCTU TIpM  paboTe Ha
YCTPOMCTBeE:
npocMmoTp daisoB B dopmare PPTX

[Tonnepxxka yCTpOHCTB Android [TopnepxuBaeMble BO3MOXXHOCTH:
yIpaBjieHUe Tpe3eHTalMel C YMHbBIX YaCOoB;
MOJIJIeP>KKA JIa3ePHOM YKa3KU

Pabora c roToBbIM (aiisiom

Pabora c npe3enTanusmu Android JCKU3BI CTPaHUI] C HyMepallhel ¥ MO/ICBeTKOM TeKyIllero
clianga

CrarrcTyka JOKyMeHTa Android [TopnepxuBaeMble BO3MOXXHOCTH:
MOKa3aTelb TeKyIlero v o0Iero KojmiecTsa CJIaijoB;
TaMep JUIUTeIbHOCTHU Ipe3eHTalluu

VYnpasnenue npe3entarueii | Android Hapuranus mno cnaiigam (Boepen, Hasall, IeperTH
K Havaiy)
Oo1ee

SI3bIkOBas moJiIepkKa i0S Jlokanu3anuu Ha PYCCKOM, QHTJIMHACKOM, UCIIAHCKOM U
dpaHIly3CKOM SI3BIKAX

dopMathl IOKYMEHTOB iOS [TopnepxuBaeMble BO3MOXHOCTH TpU paboTe B obJiake

MoitOduc:
npocMoTp daisoB B popmarax PPTX, PPT, POT

[TonnepxuBaembie
YCTPOUCTBeE:
npocMoTp ¢ansioB B popmate PPTX, PPT

BO3MOXHOCTH TIIpd paboTe Ha

*[Ipu nodkaroueHuu k uacmHomy obnaxy MoiiOguc
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