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NEPEYEHb COKPAIIIEHUI

CoxkpartieHus, KOTOpbIe UCTIONB3YIOTCS B HACTOSIIEM IOKYMEHTE, IpuBeieHbl B Tabmuie 1.

Tabauna 1 — Cokpamenus u pacmm@ppoBKu

Cokpamenue Pacumdgposka

oC

OHCpaHI/IOHHaH cucrema

1O MoiiOduc [Tporpammuoe obecrieuenne «MoiiOduc CTaHmapTHBIIN
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1 OBIIME CBEJEHUSA

1.1 Hazuayenue

«MoiitOdpuc CraHgapTHBIH» — NPOAYKT UIsi pabOThl ¢ O(PHUCHBIMH TPWIOKEHUSIMU B

rocyaapCTBCHHBIX opraHu3anuAax u KPYITHBIX KOMMCPYCCKUX npeaAnpusaATUuLIX.

Bxirouaer penakTopbl TEKCTa, TAOJIML, NMPE3CHTAUUMN M NPUIOKEHUS A YIPABJICHUS IIOYTOM,

KaJICHOApEeM U KOHTaKTaMH.

[1O «MoitOduc CtanaapTHbIN» pean3yeT clieayomue QyHKIUU:

pa3paboTka mabmonoB ((opmar Xott), cocraBieHHE U MNPOCMOTP JIOKYMEHTOB,
MUPKYJIUPYIOMIUX B OPraHU3AIINY;

CO3/JaHME HOBOTO (IIyCTOr0) JOKYMEHTa (TEKCTOBBIM M TAOJWYHBIN pPEIaKTOPHI,
pellaKkTop npe3eHTanui);

OTKpBITUE CYILIECTBYIOIIETO JOKyMEHTa (TEKCTOBBIH M TaOJMUYHBIA PpEIaKTOPHI,
penakTop mpe3eHTaIui);

IIPOCMOTP M MOKAa3 MPEe3eHTAUH (PEIaKTOp NMpe3eHTaIHi);

pellakTUPOBaHHE OTKPBITOTO (Jajiee - TeKYIIEero) JOKyMEHTa IyTeM BBOJA, 3aMEHBI,
yJIaJIeHUs COIEP’KUMOT0 IOKYMEHTA C IPUMEHEHHUEM CTaHIapTHBIX YCTPOHCTB BBOJIA;
peAaKTUpOBAaHUE TEKYIIEro JIOKyMEHTa ¢ TIpuMeHeHueM Oydepa oOmeHa
ONEPAlMOHHOW CUCTEMBI;

COXpaHEHHE JOKYMEHTa (C BO3MOXKHOCTBIO IIEPEMMEHOBAHMS), SKCIIOPT U UMIIOPT B
pa3InYHbIX (opMaTax;

IIPOBEpKa PaBOINUCaHUS (TEKCTOBBIM peIaKkTop);

MOJJIEPKKA CTHIIEH U 1a0JIOHOB (TEKCTOBBIA PEIAKTOD);

paborta c rpadukaMu 1 JuarpaMmamu (TaOJIMYHBINA peaaKkTop);

pabota ¢ MakpocamMH (TEKCTOBBIH PeIaKTop);

paboTa ¢ 00LIUM TOCTYIIOM (TE€KCTOBBIA U TaOJUYHBIN PEJaKTOPHI);

BCTaBKa U PEIaKTUPOBAHHNE N300paKeHNH (TEKCTOBBIN PEeIaKToOp);

COPTUPOBKA U (UIBTPALIUs (TEKCTOBBIN U TaOJIMYHBIN PEAAKTOPHI);

HOJ/IEP’KKA BCTPOCHHBIX (OpMYIT (TaOIUYHBIN pelakTop);

NOJJIEP’KKAa COBMECTHOM pabOThI HaJl TOKYMEHTOM (OTOOpa)KeHHe UCIIPaBIeHUI ) IPU
MTOMOIIIN PEKUMA PEIICH3UPOBaHUS (PEIAKTOP TEKCTOB);

ABTOMATHUYECKOE COXPAaHEHUE BHOCHUMBIX IOJIb30BaTENIEM H3MEHEHUH (C HHTEPBAJIOM

5 MUHYT) ¥ mepesiadya ux APYTrUM MOJIb30BaTeNsAM, pabOTAIOUINM C TOKYMEHTOM;
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— CO3/1aHUE, PEJAKTHPOBAHUE, IPUKPEIUICHUE BIIOKEHWM, OTIpaBKa 3JIEKTPOHHBIX
MIOYTOBBIX COOOLIEHUH (IIOYTOBBIN KIMEHT);

— XpaHEHHe, IPOCMOTpP, IOMCK IIOJYYEHHBIX, OTIPABIEHHBIX, APXUBUPOBAHHBIX,
COXPaHEHHbIX KaK YEpPHOBHUK 3JIEKTPOHHBIX IOYTOBBIX COOOLICHUN (MOYTOBBIN
KJIUCHT);

— CcO3JaHue, XpaHEHHe, MMOUCK U yIpaBJieHNEe KOHTAaKTHON MH(OpMaLUe B agpecHOn
KHUTE€ (TOYTOBBIN KIIUEHT);

— TMOAKIIOYEHHE YYETHBIX 3allucel SJIEKTPOHHOH MOYTHl CTOPOHHUX CEPBUCOB
(TIOYTOBBIN KJIMEHT);

— TOJKIIOYEHHE YYETHBIX 3alMceld JJIEKTPOHHOW IOYThl CO CTaHJAPTHBIMU
HACTPOMKaMu MoAKIrUeHHs 110 npoTokony IMAP/SMTP (ro4ToBblit KIHEHT);

— IIJJaHMpOBaHUE pabOThI U B3aUMOJEHCTBUS MOJIb30BATENIEH IIPH TOMOIIM UHTErPALIH
NePCOHATBHBIX KalleHaapei (IouToBbIi KiueHT) 1o npotokony CalDAV;

—  noOasnenue Gopmyi Ha s3bike pasmMeTku LaTeX (TeKCTOBBIN peqakTop);

—  3alIMTa JOKYMEHTA NapoJieM (TEKCTOBBIN U TaOIMYHBIA PENaKTOPbI);

—  3alUTa COJAEPKUMOI0 OT U3MEHEHUI (TEKCTOBBINA PEIaKTop);

—  CO3/aHHE CBOAHBIX TaOaMIl (TaOIUYHBIN pelakTop).

1.2 YpoBeHb NOATOTOBKH MOJIb30BATE/Is

[Tonw3oBarens [10 «MoitO¢puc CTanaapTHBIN» AOTKEH UMETh:
— OMBIT PabOTHI C OAHOM (MJIM HECKOJIBKMMH) ONIEPallMOHHBIMHU CUCTEMAaMH, UCTIONIb3YEMBIMU
B OpraHHU3aluy U repeuncieHHbiMu B . 1.2. HacTosmiero nokymenra;

— HaBBIK pa6OTBI CO CTaHJApPTHBIMHA O(i)I/ICHBIMI/I MMPUITOKCHUAMMH.

1.3 [lepeyenr IKCIJIYaTANMOHHOW JOKYMEHTAUHMH, ¢ KOTOpPOii HeoOX0aUMO

O3HAKOMHUTLCHA IM0Jb30BaATEC/II0

Bea neoOxomumas undopmanus no skcminyaraund 10 «MoiOduc CrangapTHbI»

IMMOJIb30BATCJICM IMPUBC/ICHA B HACTOAIIICM PYKOBOJICTBC.
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2 YCJIOBHS BBIITOJIHEHUS ITPOTI'PAMMBbI

2.1 TpeGoBaHusi K MPOrPaMMHOMY o0ecriedeHH 0

I[TIO0 «MoiOduc CrangapTHpIii» (QYHKIIMOHHUPYET HA IMOJH30BATEIBCKUX CTAHIUAX CO
CIICAYIOIIMMU OTEPAMOHHBIMU CHCTEMaMH:

— Microsoft Windows 8.1%;

— Microsoft Windows 10;

— Microsoft Windows 11,

— Astra Linux Special Edition 1.6;

— Astra Linux Special Edition 1.7,

— Astra Linux Common Edition pexus «Open» 2.12;

— AnpT 8 CIT «Pabouas cTaHIusg»;

— Anbt Pabouas cranmus 9.2/K 9.2 (64-pa3psiqHas Bepcus);

— Asnbt Pabouas crannus 10.0/K 10.0 (64-pa3psinHas Bepcusi);

— At O6pazoBanue 9.2 (64-paspsiiHas Bepcusi);

— Anbt O6paszosanue 10.0 (64-paspsianHas Bepcus);

—PEJI OC 7.3 MYPOM, kouburypanus «Padouas cranius» (64-paspsaHas Bepcus);

— Atmant 2022.02, c6opka alcy-one (64-paspsiaHast Bepcus).

* IpM HaJIMYUU paclIMpPEeHHOM noanep:xku Microsoft.

[Tonnblit nepeueHb TpeOOBaHUI K MPOrpaMMHOMY U anmapaTHOMY OOECIEeUeHHIO, a TaKkKe
OIMCaHMe Mpolecca YCTAHOBKHU MpUBeeHbI B JokyMeHTe «MoilOduc CranaapTablil. PykoBoacTBo

CHUCTEMHOTI'O IPOrPaMMUCTAa».

2.2 OrpaHnYyeHus1, HAKJIAbIBaeMble CUCTEMOM

2.2.1 OrpanuyveHusi Ha popmar (aiisio

Paspemiennsle Ha OTKpbITHE U coxpaHeHue (opmatel ¢aitnoB B 10 «MoitOduc

CrannapTHBI» pUBeIeHb! B Tabnuie Huxke (Tabnuna 1).

Tabauua 2 — Pa3peneHHble HA OTKPBHITHE U coxpaHeHue ¢popMaThl (paiiioB B

O «MoiiO¢puc CtannapTHbIN»
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HaumenoBanue
penaxkrTopa

dDopMaThl, papelieHHbIe Ha
OTKpBITHE

dDopmaThl, pa3pelieHHbIe Ha
cOXpaHeHHe

TekcToBbIN peaakTop

DOCX, XODT, ODT, TXT,
DOC, DOCM, RTF, MHT,
MHTML, HTML, HTM,
XHTML, XOTT

Coxpanenne: DOCX, XODT,
oDT

Okcnopt: PDF, PDF/AL, TXT,
RTF

Ia6monsr: XOTT

TalGnmuuHbIi pegakTop

XLSX, XODS, ODS, CSV, TSV,
TAB, SCSV, TXT, XLS, XLSM,
XOTS

Coxpanenne: XSLX, XODS,
OoDS

Okcnopt: PDF, PDF/AL, CSV,
TSV, TAB, SCSV, TXT

[Ia6monsr: XOTS

Penakrop npeszenrauuii

ODP, OTP, SXI, PPTX, POTX,
POTM, PPT, DPS, PPTM, PPSX,
KEY, CWK, SVG, SVGZ, SDD

Coxpanenne: ODP, OTP,
FODP, UOP, PPTX, PPSX,
POTX, PPT, PPS, POT,
PPTX, PPSX, POTX, PPTM

Oxkcnopt: PDF (B 1.u. PDF/A-
1B, PDF/A-2B, PDF/A-3B),
HTML, HTM, XHTML,
BMP, EMF, EPS, GIF, JPG,
JPEG, JFIF, JIF, JPE, PNG,
SVG, SVGZ, TIF, TIFF,
WMF

2.2.2 OrpaHuyeHusi HAMMeHOBaHUs (aiiyioB M Manok

B nmenax ¢aiino u namnok He JOIycKaeTcsl ynorpeoieHue:

— UMEHU «...»;

— UMCH, KOTOPBIC HAYNHAIOTCA UJIN 3aKaHYNBAIOTCS npo6en0M;

— MMEH, B KOTOPBIX MPUCYTCTBYIOT CIIELICUMBOJIBI (TaOyIsI1IMs, IEpeXo Ha HOBYIO CTPOKY U

T.1L.);

— UMCH, COACPKAINX CUMBOJIbL «»n «\W.

2.2.3 TllopnepxkuBaembie sI3bIKH HHTepdeiica
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[TonnepxuBaeMble S3bIKM HHTEpPEiica:

— Pycckuii;

— AHIIMICKUN;

— OpaHIly3CKHUid;

— TaTtapckuii;

— bamkupckuii.

Ecmu ycranoBka I1O MoitOduc ocymectBusercs Ha OC Linux, To s3bIk uHTepdeiica
MIPUIIOXKEHUS OTIPEIeIIIeTCs OCHOBHBIM s13bIKOM UHTep(detica OC.

Ecnu ycranoska I1O MoiiOduc ocymectsusiercs Ha OC Windows, To s3Ik uHTepdeiica
MIPUJIOKEHHUST OTIPEICIISIETCS PErHOHAIBHBIM (hopmaToM (moapoOHee cM. B gokymeHTe «MoiOduc

CrangapTHblid. PyKoBOJICTBO CHCTEMHOTO IPOTrPAMMUCTAY).



10
502220.29144487-2016-01 34

3 BBIIIOJIHEHUE INTPOI'PAMMBI

Jns 3amycka penakTopa JOKYMEHTOB, TaOJHI, MpPE3eHTAlU{ WM MOYTOBOTO KIIMEHTa
HEe0OXO0IMMO aKTHUBUPOBATh COOTBETCTBYIOIIYIO MUKTOrpaMMy Ha pabodyeMm cTosie JIMOo B MEHIO

«ITyck» mpu MOMOIIK JIBOMHOTO KJIMKA JIEBOW KJIaBHUINHU MbIiiH (puc. PucyHok 1).

MonO¢puc  MonOduc  MonOduc
TekcT Tabnvua [peseHTaums

Pucynok 1 - SApasiku pegaktopos [10 MoitOduc nias OC Windows

L

MowOdac MowOgnc MowOdc
TercT Tabnwuya MNp=3sxTa...

Pucynoxk 2 — Spnsiku penakropos [10 MoitOduc mis OC Linux

OTKpoeTcs OKHO AJ1st paboOThI C JOKYMEHTOM.
I'maBHOE OKHO MpH pabOTe C TEKCTOM COACPKUT 5 obnacteit (PucyHok 3):
— KOMaH/IHOE MEHIO;

— MaHeJIb UHCTPYMEHTOB;
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— pabouas 001acTh;
— OOKOBas MaHEb;

— CTPOKa COCTOSHUA.

®ain [paeka Bcraeka Qopmar WHoTpymente  Bug  OBwwii goctyn  Hapctpolikn  Cnpaeka

Pafin Mpaska WpudTt AB3ay CTUNb BcTaBka
B ~ % ﬁ ﬁv ﬁ" XOThames w| | 12 v A~ AF = i (+)
Gy oc € K K Y = Av @~
e
Q
5
3

CTpanuua 1u3 1 = & + W% v

Pucynok 3 — 'maBHOE OKHO
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4 OIIMCAHUE ONEPAIIA

B cocraB mpomykTa BXOAAT CIENyIOIIME NPUIIOKEHUS, MO3BOJSIOMME padoTaTth Ha
ornepannoHHbIx cuctemax Windows, Linux u He TpeOyromue noaximoueHus kK UaTepHery:

— «Penmakrop Tekcra» — pemakrop [uid paboOTbl € TEKCTOBBIMH JIOKYMEHTaMH,
obecrieunBaOUil yqo0HOE U OBICTPOE CO3JaHHE JOKYMEHTOB C HCIOJIb30BAaHUEM IAOJIOHOB,
CTHUJIEH U cpeAcTB (POPMATUPOBAHUS TEKCTA;

— «Pemakrop Tabmuu» — pemakTop AN MOCTPOCHUS SJCKTPOHHBIX TaONIUI[ U BEACHUS
HKOHOMMKO-CTATUCTHUECKUX PACUETOB, OACP>KUBAOLINH pacIIupeHHbIH HA00P POPMYII U CPEICTB
JUTIsl 0OpabOTKH TaHHBIX;

— «Penakrop IlpeseHTaumii» — NPUIIOKEHUE C IOJHBIM HAaOOPOM HHCTPYMEHTOB JUIf
MIPOCMOTPA, CO3J[aHUS U PEIAKTUPOBAHUS IpapUUeCKUX Mpe3eHTALNH];

—«[TouroBbiit KineHT» — npusioxeHue A1 OpraHu3aliy U BeeHUs] BHYTPEHHEW U BHEIIHEH

MCPCIIUCKHU I10 3J'IeKTp0HH0171 IIOYTC.

4.1 Onucanme onepaunii B peaKkTope TEKCTa

[TpuBeneno B mpunoxxkenun «MoiO¢uc Crannapthbiil. PykoBojacTtBo oneparopa. Yacts 1.
Penaktop Tekcra» u mpunoxenun «MoiOduc Cranmaptasiii. PykoBoacTBo ormepartopa.
CnpaBOYHUK MaKpOKOMaH]I Ha si3bIke Luay.

4.2 Onucanue onepanuii B pe1aKkTope TadIuIl

[TpuBeneno B mpunoxxkenun «MoiO¢uc Crannaptabiil. PykoBojacTBo oneparopa. Yacts 2.
Penakrop Tabmui.

4.3 Onucanue onepanuii B peaKkTope mpe3eHTanuii

[TpuBeneno B npunoxenun «MoitOduc CrangapTHeiid. PykoBomcTBo oneparopa. Yacts 3.
Penaxrop IIpezenTtanuii».

4.4 Onucanue onepauuii B NOYTOBOM KJIHEHTe

[TpuBeneno B npunoxenun «MoiO¢uc Crannaptheiii. PykoBoacTBo onepatopa. Yacts 4.

TTourtoBsiit KitnerTy.
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5 ABAPUMHBIE CUTYALIUH
[Tpu c6oe B paboTe anmapaTHOTO 0OECTIEYEHHS CO CTOPOHBI MOJIb30BATEIISI BOCCTAHOBIICHHUE
HopMainbHOU paboTel [TO MoitOduc 10KHO TPOU3BOIUTHCS TIOCIHE:
—  Tepe3arpy3KH OlepalMOHHOW CHCTEMBIL;
—  OCYIIECTBJICHUS COOTBETCTBYIOIIETO MOpsiAKa AercTBUl Jyist Bxoaa B [10O MoitOdwuc.
[Ipu ommOkax B paboTe ammapaTHBIX CPEACTB, OOECTIEYMBAOMUX (YHKIIMOHHUPOBAHUE
10 MoitOduc (kpome HOcUTENEH JNaHHBIX W TPOTpaMM), MEXaHW3M BOCCTaHOBJICHHUS
1O MoiiOduc peanusyercs cpeacramu OC.
[Tpu ommbkax, cBsi3aHHBIX C MporpaMMHbIM oOecrnieueHrneM (OC u apaiiBepbl YCTPOMCTB),
BOCCTaHOBJIEHUE paboTocnocoOHocTH Bo3naraercs Ha OC.
[Ipy HeBepHBIX JAEHUCTBUSAX IOJIb30BaTENIEH, HEBEPHBIX (opmarax WIM HEIOMYCTUMBIX
3HAYEHUSIX BXOAHBIX AaHHBIX, [0 MoitOduc BeIIaeT NOIB30BATENIO COOTBETCTBYIONINE COOOIICHNUS,
MoCcJie Yero BO3BpallaeTcs B pabodee COCTOSHUE, MPEIIeCTBOBABIIEE HEBEPHOU (HEIOMYCTUMOI)

KOMaHAC NI HCKOPPECKTHOMY BBOAY AaHHBIX.
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6 PEKOMEHJAIIMHA 1O OCBOEHUIO
s yenermHoro ocBoeHust [10 MoitOduc monp3oBarento HEOOXOAUMO UMETh TpeOyembie
HaBBIKH paboTHI C HCMoNab3yeMbIM Uit paboTsl [10 MoitOduc ycTpolcTBOM, a TaKke HU3Y4UTh

HACTOAICE PYKOBOACTBO.



